HCIIOJTHUTEJIbHBIN TATAPCTAH PECITYBJIMKACBI

KOMUTET MAJIOMEMHAHCKOI'O KAWBbIY
_ CEJIbCKOI'O IIOCEJEHHAS] MYHULIUIIAJIL PAVMTOHBI
KAUBUIKOT'O MYHUITMIAJILHOTO KEYE MOMMU ABBLI JKHPJIETE
PAMOHA BAIIIKAPMA KOMUTETEI
PECIIYBJIMKU TATAPCTAH
IMMOCTAHOBJIEHHUE KAPAP
01.04.2022 c. Manele Memn No 4

OG6 yTBepiIeHNH aIMUHHCTPATHBEHOrO perraMenTa npeaoCcTaBICHHS
MYHULHUTATBHOM YCIYTH 110 BBLIAYE CTIPABKM (BBITIHICKH)

B cooTBeTcTBHM ¢ DenepanbHEIM 3aK0HOM OT 27 MO 2010 roma Ne210-®3 «O6
OpraHM3allii  TPeJOCTaBIEHUS TOCYHapCTBEHHBIX W MYHHLUITAIBHBIX  YCIyTY,
Wcnonuurensueii koMuter ManmoMeMHHCKOrO cenbexoro mocenenus KaiiGuikoro
MYHHIMIIANBHOTO pationa Pecry6imku Tataperan [IOCTAHOBJISIET:

L. YTBepanTs mnpunaraemsrii AMUHUCTPATUBHBIA pErNIAMEHT IIPENOCTABJICHMUS
MYHHLHIANBHOK YCIIYTH IO BBIAAYE CIIPAaBKU (BBITIHCKN).

2. Omy6mMKoBaTh HACTOSIIIIEE TIOCTAHOB/ICHHUE HA O(HLHATIBHOM TIOPTAIIE IPABOBOI
uHpopManuy Pecry6mmuku Tatapcran (pravo.tatarstan.ru), a Taxxe pa3MecTUThL Ha
opuLuanEHOM  caifte  MaNOMEMHHCKOTO — CeIbCKOTO  MOCENTeHHS Kanbuiikoro
MYHHIUITaNBHOT0 paiOHa B HH()OPMAI[OHHO-KOMMYHUKALMOHHOMH CeTH «HHaTepreT) M0
BeO.azxpecy: https://mmemin-kaybici.tatarstan.ru/.

3. Hacrosiiee mocTaHOB/IEHKE BCTYMaeT B CHJIy ITOCJIE €T0 OQHUIHATIBLHOTO
ory0muKoBanus (0GHAPOIOBAHKS).

4. KoHTpoTE 32 HCIONHEHNEM HACTOSIIIErO MOCTAHOBICHHS OCTABIIIO 34 cobot,
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IIpunoxenue

K TIOCTAHOBICHHIO

HcenonuuTtensHoro xomurera
ManomeMHHCKOTO CeLCKOro noceneHus
Kaitbuukoro myrnummansHoro paitona
Pecniybnmku Tarapcran

oT «01» ampens 2022 r. Ne 4

AIMUHHCTPATHBHBIH peraamMenT
NpeaoCcTABACHHA MYHHUMIIAJILHOH YCAYrH NO BblJa4e ClPaBKH (BBINMCKH)

1. OGmme monoxkeHus:
1.1.  Tlpeamer perynupoBaHus aAMUHUCTPATHBHOIO pEraMeHTa

Hacrosmul agMHHHCTPAaTHBHBIM PErylaMeHT MPENOCTABIEHUS MyHULMNATLHOMN
yCIyru (najee — aqMUHUCTPATHBHBIN pErinaMenT) yCTaHABIUBAET CTAHAAPT U MOPSIOK
NPENOCTABIEHHS MYHHIMIANLHOM YCIyrH MO BbIJaYe CIPaBKW (BBINMCKH) (nasee —
MYHHULMIANEHAS YCIIyTa).

1.2. Kareropuu 3asBuTesei

1.2.1. JlMnamu, UMEOIUMH [PaBO Ha MOTy4eHHE MYHHULMNAIBHOH YCIyrH,
SBISAIOTCS (hpU3HUEcKue Nula (Janee — 3asBUTENb).

1.2.2. C 3asBnesMeM BOpaBe OOpaTUTbCA IMPEACTABUTENL  3asBUTENS,
JeACTBYIOIIMH HA OCHOBAHNUHM OKYMEHTa, yAOCTOBEPSIOIIETO €ro NOJHOMOYKA (J1aliee —
MpeNCTaBUTE b 3asBUTEIIS).

1.3. [Mopsimok HHGOPMHUPOBAHHUSA O MPEAOCTABIEHHH MYHHLIUIIATBHON YCIYTH

1.3.1. Vudopmaimss o Tmopsake TNPeAOCTABICHUS MYHMLMMAIBHOH YCIyIH
pa3MelaeTcs:

1) Ha WHQOPMALIMOHHBIX CTEHJAaX, COAEPKALUUX BU3YaNbHYIO MU TEKCTOBYIO
UHDOPMALIMI0 O MYHHIMNAIBHOW YCIyre, pacloJIOKEeHHBIX B IOMELIEHUAX
MHOTO(YHKIIMOHATBHBIX LIEHTPOB IpPeIOCTABICHUS rOCyJapCTBEHHEIX U
MYHUIATIATTBHBIX YCITYT.,

2) Ha odunuambHOM caiite KaiiOuikoro MyHHIMNAIBHOTO pailoHa B
WH(OPMAITHOHHO-TeNlekoMMyHuKanoHHo# cetn «MHTepHEeT» (https://www.kaybici.
tatarstan.ru);

3) Ha opuUIHAILHOM caiiTe ManoMeMHHCKOTO cenbekoro nocenenus Kaibuukoro
MYHHIUTTATBEHOTO  paiioHa B HH(QOPMALKOHHO-TENEKOMMYHHUKALIHOHHOW  CeTH
«Hurepuet» (https://mmemin-kaybici.tatarstan.ru/);

3) na Iopraje rocygapCTBEHHBIX W MYHUIMIANBHBIX ycIyr PecnyOnuku
Tarapcran (https://uslugi.tatarstan.ru) (nanee — PecniybnukaHckuii mopran);



4) Ha ExuHOM Topraile rocy1apcTBEHHbBIX M MyHHULHTIATBHbIX yeayr (byHK1uii)
(https:// www.gosuslugi.ru) (nanee — Enunsiii nopTan);

5) B rocyapcTBeHHON MH(POPMAIHOHHON CHCcTeMe «PeecTp rocymapcTBeHHBIX 1
MYHMIUTANBHBIX yenyr Pecriy6nuku Tatapcrany (http:/frgu.tatar.ru) (nanee — Peectp
FOCYNapCTBEHHBIX W MyHHLUNATBHbIX YCIYT).

1.3.2. KoHcyneTupoBaHue 1o BOMPOCaM TMMPENOCTaBICHUSA MYHUIIHNAIbHOM
YCIIYTH OCYLICCTBIISETCS:

1) B MHOrO(YHKUHOHANLHEIX LEHTPAX OPENOCTABIEHHUS rOCY/IJapCTBEHHBIX H
MYHHULUHTIATBHBIX yCIYT MPY yCTHOM OOpalleHuH - IMYHO WK 110 TenedoHy;

2) B uHTEpaKTUBHON dopme Pecrybnukasckoro noprana;

3) B HcnomaurtenpHOM komuTere MalOMEMHHCKOIO CEAbCKOTO TOCENeHHs
Katiuukoro myHnununansHoro paitona Pecry6iuiku Tarapcran (nanee — Opzan):

pH YCTHOM OOpalleHHH - IHYHO WK [0 TeNe(oHy;

[IPY MUCbMEHHOM (B TOM 4Hucyie B (pOpMe MEKTPOHHOrO MOKYMEHTa) obpalieHu
— Ha OyMa)XHOM HOCHTeJIe 10 TI0UTe, B 3IeKTPOHHOH GopMe Mo 3MeKTPOHHO mouTe.

1.3.3. Uudopmanus na Enunom noprane, Pecry6aukanckoM moprane o mopsijike
M CpoKax MpeJocTaBieHus MYHWLUNANLHOW YCAYrH HA OCHOBAaHHH CBEIEHHH,
comepxaiiuxcst B PeecTpe rocylapCTBEHHBIX M MYHHUIHMANLHBIX  YCIIVT,
NPEOCTABSETCS 3asBUTENIO OeCraaTHoO.

JocTyn k uHGOPMAIMN O CPOKaX U TOPSIKE MPELOCTABIEHUS MYHULMIANBHOMN
YCIIyTH OCYIIECTBIISETCs Oe3 BEIMONHEHUS 3asiBUTENIeM KaKuX-1ub0 tpeGoBaHuii, B TOM
yncne 0€3 KCMONb30BaHMUS IIPOIPAMMHOTO OOecreueHus, YCTAHOBKA KOTOPOIO HA
TEXHHYECKHE CPELCTBA 3afABUTENs TpedyeT 3aiilioueHHs JTUIEeH3UMOHHOTO MWW HWHOTO
cornaiieHus ¢ paBoobnanarenem MTPOTPaMMHOTO obecrieyeHus,
MpeayCcMaTpUBaIOLLEro B3HMaHHWe TUIAThl, PErUCTPALMIO WIH aBTOPU3ALIMIO 3asBHTEI
WJIH NIPEOCTaBIEHHE UM NIEPCOHANBHBIX TaHHBIX.

1.3.4. Tlpu oOpauieHuu 3asBUTENS JIMYHO WM 10 Teje(OHY B COOTBETCTBUHU C
IIOCTYNHBLIIKUM OOpallleHHeM NpefocTaBiseTes uHGopManus:

1) o Mecre HaxoxaeHHs MHOTOMYHKLUHMOHAIBHOIO LEHTpa MNPeaoCTaBIeHUs
rOCYJapCTBEHHBIX M MYHUUUNANBHBIX Yyciyr, Opeana (agpec, rpadpuk paboThli,
CIIPaBOYHBIE TeledOHBI);

2) o mopsiKe MpenOCTABIEHUS] MYHUIIUIATBHONW YCIYTH, O crocobax U cpokax
[10J1auy 3asiBJICHHH;

3) O KaTeropusx rpaxaaH, KOTOPHIM MPEIOCTABISETCS MYHUIIUITATBHAS YCIYTa;
O HOPMATHUBHBIX TMpPaBOBBIX aKTaX, PETYNHUPYIOIMUX BOMPOCHl IPeIOCTaBIEeHUs
MYHHLHUNIAIBHOMA YCIYTH;

4) 0 nepeyHe NOKYMEHTOB, HEOOXOAMMBIX U1 PacCMOTPCHHS 3asiBICHUS O
IPeJ0CTaB/IeHHH MYHUIUIIAIBHOM yCIIYTH, O CpOKax NpUeMa U perucTpalliy 3asaBleHus;

5) 0 xoze npegocTaBleHUs MyYHHULHITAJIBHOMN yCIyru;

6) o MecTe pa3MelleHUs] Ha OQHLHUANTBHOM caiTe MHQOpPMAIHH 1O BOIIPOCaM
IpeaoCTaBJIeHUs] MYHULMIIAILHOK YCIyTH;

7) o nopsigke obkamoBaHus neiicTBui wuau Oe3eMCTBHS MOJKHOCTHBIX JTHII
Opezana.

Tlo nuceMeHHOMY OGpAIEHWIO COTPYAHHKMA OTHENa, OTBETCTBEHHOro 3a
NPEeIoCTaBlIeHUE MYHHIWNATBHOW ycnyrd, moapoOHO B TNHCBMEHHOW (opme



PasbiACHAIOT 325 BUTEIIO MOPAJOK PEIOCTABIEHNAs MyHHUUITATBHON YCIyTH M BOIIPOCE,
YKa3aHHBIC B HACTOSIIEM ITYHKTE a/IMHHICTPATHBHOTO PETNIaMeHTa, U B TeYeHHe TPeX
pabounx NHEH co Hs perucTpanyy oopaLeHus HaImpaBisiOT OTBET 3asBHTEN0. OTBETHI
AQIOTCS Ha sA3blke oOpaiieHus. B ciydae HEBO3MOXKHOCTH AaTh OTBET HA SI3bIKE
OOpalIeHust NCTIOIB3YOTCS [OCY AAPCTBEHHEBIE S3BIKK Pecnybnwku Tatapcran.

1.3.5. VMndopmanms mo Bompocam mpenocTaBieHus MYHHUIIUIIATEHON YCIyTU
pasMelmaercst Ha oguuuansHom caiite KallGUUKOro MyHMLMNATBHOrO paiioHa U Ha
HH(QOPMAMOHHEIX CTEHIAX B oMelleHusx Opzana Juis paboTHI ¢ 3aABUTENAMMU.

MHpopmanys Ha rocynapcTBeHHBIX — S3BIKAX PecnyGnuxku  Tatapcran,
pasMelaemMasi Ha MH(QOPMAalHOHHBIX CTEHAax U Ha o(UUHAnbHOM caifte KaiiGuikoro
MYHHIMNAIEHONO  paioHa B  WH(OPMALMOHHO-TEIEKOMMYHHKALIMOHHOH  CeTH
«MHTepHET», BKITFOYAET CREMIEHHs O MY HULUITANILHOMN yCITyTe, COAepIKAIHMecs B IyHKTAX
2.1, 2.3, 24, 2.5, 27, 29, 210, 2.11, 5.1 aIMUHUCTPATMBHOIO pEriamMeHTa,
HHQOPMALMIO O MECTE HAXOXKIEHHS, CIPABOYHBIX TelehoHAX, BpPeMeHH paboThbl
Opzana, o rpaduke premMa 3asBIEHNI Ha PeIOCTABNEHNE My HULIHITATBHON YCIyTH.

1.4. HopMaTuBHbIe TPaBOBBIE aKTbI, PEryJIHPYIOLIHE MTPEI0CTaBICHME
MYHHIUTIAIBHOU yCIyTH

1.4.1. IlepeyeHb  HOPMAaTHUBHBIX TPABOBBIX  AaKTOB,  PETYIHPYIOIIHX
NpenoCTaBleHue MYHMLMNAJILHOM yCIyru (¢ yKa3aHHWeM pPeKBU3HTOB HOPMATHBHBIX
MPABOBBIX aKTOB M HMCTOYHMKOB MX O(QMUIHA/IBHOIO OMyOIMKOBaHMSA), pa3sMelleH Ha
Envnom mnoprane, B PeecTpe rocynapcTBeHHBIX W MYHHIUNANBHBIX YCIYr, Ha
odunmansHOM caiite MYHUITUTIAIBHOTO paiiona B MHPOPMAIIUOHHO-
TENEKOMMYHUKAIL[MOHHON ceTH «HTepHeT».

1.4.2. TexcT aAMHWHUCTPATHBHOIO periilaMeHTa B JIEHCTBYIOIMIEH penaximm
MOMJIEIKAT pasMelleHnro Ha EnmHom moprane, B PeecTpe rocyfapcTBEHHBIX U
MYHHIUIIAIbHBIX YCIIyT, HAa opuIHanbHOM caiite KaiGuukoro MyHUIIMNANBHOTO paiioHa
B HH(OPMaLUOHHO-TEIEKOMMYHUKAIIHOHHOH ceTH « HTepHeT.

L.5. TepmuHbl, ucnonb3yeMble B aIMUHUCTPATUBHOM peTJIaMeHTe, U UX Orpe/ie/IeHus

1.5.1. B agMUHUCTPAaTHBHOM perjiaMeHTe HUCIOJIB3YKTCS CAEAYIOIUe TePMUHbI U
oTIpeAesIeHus:

yaaneHHoe paboyee MECTO MHOTO()YHKIMOHAJIBHOIO LEHTpa MpeaoCTaBlIeHHs!
FOCYJ@pCTBEHHBIX W MYHUUMOANBHEIX YCIYr — TEepPPUTOpHANBHO o000cobneHHoe
CTPYKTypHOE noapaszaenenue (opuc) MHOTOQYHKIIMOHATBHOTO IIEHTpa MPEAOCTaBNEHHUS
FOCYIapCTBEHHBIX W MYHHUIMMANBHBIX YCAYT, CO37@aHHOE B TOPOJCKOM (CENBCKOM)
MOCEJICHUM MYHULIMIIATILHOTO paiioHa Uiy B ropojickoM okpyre Pecmy6auxu TatapcTaH
B COOTBETCTBHM ¢ nOyHKToM 34  IlpaBun  opranusauMu  AeATeNbHOCTH
MHOI0(yHKIIMOHATBHBIX LIEHTPOB [PEeNOCTaABICHHUS rOCYAapCTBEHHBIX U
MYHMUMNAIBHBIX YCIYT, YTBEPKAEHHBIX ocTaHoBneHueM [IpaputensctBa Pocculickoii
Denepaunn ot 22 gexabps 2012 r. Ne 1376 «O06 yrBepxaenun Ilpasun oprasusanun
JeATENbHOCTH MHOI'O()YHKUMOHAIBHBIX LIEHTPOB MPEIOCTABICHAS I'OCYAapCTBEHHbIX W
MYHUIUIIATBHBIX YCIYT»;



TeXHW4YeCKad omubka - ommbKa (OMHCKa, OMeYaTka, rpaMMATHYECKas MWIH
apupmerndeckass ommbka M60 noxoOHAas OmKOKa), MNOMyIIEeHHAs OpPraHoOM,
MPEAOCTABJIAIOIINM  MYHHUIUIIAIBHYIO YCIYTY, U I[pPHUBENIIas K HECOOTBETCTBHIO
CBEJICHHH, BHECEHHBIX B JOKYMEHT (pe3ylbTaT MYHULUIATLHOIN YCIIyTH), CBEJICHUSM B
AOKYMEHTaX, Ha OCHOBAHWH KOTOPBIX BHOCUJIUCH CBENCHHUS,

Ennnast cuctema wupentndbuxatumu u  ayTeHTHGUKALAH B HH]pacTpyKType,
obecnieunBaroiiei HH(QOPMaLIMOHHO-TEXHOJIOTHIECKOe B3aHUMO/JIEHCTBHE
HH(OPMAIMOHHBIX CHCTEM, MCTONB3YeMbIX JUIs [PeJoCTaBICHUS rOCYIapCTBEHHBIX H
MYHHLHMNANBHBIX YCIYr B 3EKTPOHHOU (opme (manee — ECUA) — ¢enepanpHas
rocylapcTBeHHas: HHQOPMAI[MOHHAsA CHCTeMa, 0DeCreunBaoIIAs CAaHKIMOHHPOBAHHBbLH
AOCTYIl Y4aCTHHKOB HH(OPMALIMOHHOIO B3aUMO/ICHCTBYS B CUCTEME UAeHTU(GHKALNN 1
ayTeHTHQUKAUMK K  HMHOGOpPMAaLHH,  COJAEpXKAIMeHcs B TOCYdapCTBEHHBIX
MH(OPMALMOHHBIX CUCTEMAaX M MHBIX HH(OPMAIIHOHHBIX CHCTEMAX;

M®LI - locynapcTBenHoe G10/KkeTHOE yupekaeHe «MHOrodyHKIIHOHATBHBIH
LUEHTP MPEAOCTABICHUS TOCYAApCTBEHHBIX H MYHHIUIANBHBIX YCIyr B Pecnybinke
TaTtapcrany;

AWUC  MOL[ -  AsromarusupoBaHHas  HMH)OPMALMOHHAS  CHCTEMa
MHOTO(YHKIMOHATEHBIX LEHTPOB TIpelOCTaBIEHUS rocyAapCTBEHHBIX U
MYHULIMTIANBHBIX yenyT Pecmybnuku Tarapcran.

1.5.2. B agMUHUCTPATUBHOM perjaMeHTe MO 3asBAEHHEM O IPEAOCTaBIEHUM
MYHHULMIIATTEHON YCNyry (Janee - 3asiBeHHe) MOHUMAETCS 3alpoc O MPeaoCTaBIeHUN
MYHUIUIIATTBHOW yCHyrd, TOAAHHBIA B COOTBETCTBHM C IIYHKTOM 3 cCTaThu 2
®enepanpHoro 3akoHa or 27 wutons 2010 roma Ne 210-®3 «O6 opranuszanum
MpefoCTaB/eHHs TOCYAapCTBEHHBIX U MyHMLHKIIAIBHBIX YCIyT» (nanee — @enepalbHblit
3akoH Ne 210-®3).

2. CTangapr npeaoctTaBieHHs] MyYHHIHIAJIbHOH YCJIYTH
2.1. HaumeHOBaHMEe MyHULMNIAIBLHOM YCIYTH
Brinaya cipaBk# (BBITACKH).

2.2. HaumeHoBaHKUE UCIIONHUATENBHO-PACIOPAAUTEIBHOTO OpraHa MECTHOIO
CaMOyTMpaBIeHNsl, HEMOCPE/ICTBEHHO NPEe/I0CTABMSIOLIEr0 MyHULIUNATIbHYH YCIyTry

McnonHuTenbHEIl koMuTeT MaloMeMHHCKOro cenbekoro nocenenus Kaduukoro
MYHULUITAIBHOTO paiiona Pecnybnuku Tatapcran
2.3. Onucanue pe3yabTarta MpenoCTaBICHUA MyYHHUUNATbHOU YCIyru
2.3.1. Pe3ynbTaToM npenocTaBIeHdss MyHULMIIANEHOM YCIYTH SIBISIeTCSE:

1) cmpaBxa (Beimucka) (mpunosxeHue Ne 1 k HacTosmeMy afMUHUCTPATHBHOMY
pEeriIameHTy);



2) peuenue 06 0TKa3e B MPeIOCTABIEHUH MY HUIMNANbHOMH YCIYTH (IpPHIIOKEHWE
Ne 2 k HACTOAIEMY aIMUHICTPATUBHOMY PErJIaMEHTY):;

3) pemrenue o006 oOTKaze B [IPHEME  JIOKYMEHTOB, HEOOXOOUMBIX s
[IPENOCTABICHMUS MYHMIMNANbHOM yeayrd (mpuiioxkeHue Ne 3 g HacTosemMy
aIMUHUCTPATHBHOMY pETNIaMeHTY).

2.3.2. PesynprarT mnpenocTaBNeHUs MYHULMIIAILHON YCIIyTH HamnpaBisieTcs
3asBUTENI0 B (JOPME DNIEKTPOHHOIO JOKYMEHTAa, MOANHCAHHOTO  YCHICHHOI
KBaTH(QUUMPOBAHHO#H IEKTPOHHOMN TTOAMUCHIO YIOTHOMOYEHHOTO JOBKHOCTHOTO JTHIIA
Oprana, B cootBeTcTBHE ¢ PeepanbHBIM 3aKOHOM OT 6 anpenst 2011 rona No 63-P3 «O6
3JIEKTPOHHOU IoanucHy (nanee — OenepanbHbiii 3akoH Ne 63-03) B muunbiil Kabuuer
Enuroro noprana. B ciyuae HanpasieHus 3asBIeHNs MOCPENCTBOM Pecniybnukanckoro
nopTaja pe3yjibTaT NPENOCTABICHUS MYHHULHMNAIBHONH YCIYTH HAMpaBsSeTcs: Tak ke B
NAYHBIH KabuHeT PecnyOGnukaHckoro moprana.

2.3.3. o BeibOpY 3agBUTENS PE3YILTAT MPEAOCTABIEHNS MYHULIUIIANBHON YCIyI
Boigaercss B Oprane wnu B MO®L] B dopme sk3eMruifpa 3JIEKTPOHHOrO JOKYMEHTa,
pacrie4yaTaHHOro Ha OyMaXHOM HOCHTelNle, 34BEPEHHOr0 IMeYATHI0 U IIOAMMCHIO
COOTBETCTBEHHO YMOJHOMOYEHHOI0 JOKHOCTHOrO JuLa Oprana wiu padorarka M®11,

2.3.4. 3asBUTeNb BIPAaBE IOJTYYUTh PE3YJILTAT MPEIOCTABIEHNS MYHULMNALHOM!
YCIyrd B (DOPME 3NEKTPOHHOIO MOKYMEHTA B TEUEHHE CpPOKa NEHCTBUS pe3yibTara
MIPENOCTAaBIIEHUs] MYHULIMNATBHON YCITYTH.

2.4. Cpok mpefocTaBieHUs MyHHUITUMATBHON YCIIYTH, B TOM YHCIIE C Y4ETOM
HEOOXOMUMOCTH 0OpallleHHs B OpraHKU3al|K, YUacTBYIOILKE B MPEAOCTABIEHUN
MYHHLIHMIIAIEHOM YCIIyI', CPOK MPHOCTAHOBIIEHHUS ITPEIOCTABICHUA MYy HHIUITAIbHOMH
YCIIYTH B Cllydae, €ClIM BO3MOYXKHOCTL TPHOCTAHOBIEHUS NIPelyCMOTpeHa
3aKoHoaarenbcTBOM Pocculickolt @enepanuu, CpoK BeIAAYH (HANpaBICHMS )
JIOKYMEHTOB, SBIIIOLIAXCS Pe3yNbTaTOM MPelOCTaBICHHS MyHULIMNIAIBHO! YCI1yTru

2.4.1. MyHnuuunansHas yciiyra NnpeoCTaBiIsSeTCs B TeUeHUe TpeX pabouux jaHeil.

2.4.2. IlpnocTaHOBJIeHHE CpoOKa TIPeJOCTaBlIeHHs MYHUWLHUITaTbHOW yCIyru He
MpemryCcMOTPEHO.

2.4.3. HanpaBnenue OOKYMEHTa, SBISIONIEroCs pPe3yabTaTOM TMIPEAOCTABICHMUS
MYHULIMOAIbHOW yclnyrm B (OpMe  3MeKTPOHHOrO  JOKYMEHTa,  3asBUTEIEO
OCYLIECTBJISETCS B [I€Hb O(QOPMIIEHUS W PErHCTPAIlUW pe3ynbTaTa MpejoCTaBIeHUs
MYHULMOIATBHON YCITYTH.

2.5. McuepnsiBarolliuii nepeyeHsb JOKYMEHTOB, HE0OX0AMMBIX B COOTBETCTBHU C
3aKOHOJATENbHBIMU WX UHBIMH HOPMATUBHBIMU [IPAaBOBBIMU aKTaMU JUIsl
[IPEOCTABIEHMS MYHULMIIAIBHOM YCIIYTHY, @ TAKXKE YCILYT, KOTOPbIE SIBJASIHOTCS
HEOOXOAUMBIMU U 00513aTENbHLIMU /15 [IPEJOCTaBIEHUS MyHULIUIAIbHBIX yCIYT,
HOJIEXKAIINX [TPEACTABICHHUIO 3asBUTEIEM, CIIOCOOEI UX TMOIYIeHUs 3asiBUTENEM, B TOM
YHCIIe B JIEKTPOHHOU popMe, MOPSAOK MX MPEACTABISHHUS

2.5.1. Ing  monydeHus MYHHLMWNAIBHOM YCIYTH 3asBUTENL IPEACTABISET
CHEOYIOIIHE TOKYMEHTBI:



1) moxymenT, ynoctoBepsiomuii nuaHoCTs (He TpeGyercs B cnydae obpaiueHus
nocpeacTBoM PecryGnukaHcKkoro noprana);

2) IOKyMEHT, y/I0CTOBEPSIIOLLMH TTOJHOMOYMS TIPEACTABHTES 3asIBUTEIS;

3) 3asiBnenue:

B (hopme oKyMeHTa Ha OymaxHOM HocHTene (mpuioskenue Ne 4 k Hactos LemMy
aIMUHUCTPATUBHOMY periaMeHTy);

B JNIEKTPOHHON (popMe (3aMONHSIETCsl I0CPEACTBOM BHECEHHS] COOTBETCTBYIOLIHX
CBEICHHH B OSJEKTPOHHYIO (OpPMy 3asiBlieHMs), [OAMUCAHHOE B COOTBETCTBHM C
TpeOOBaHUAMK ITyHKTa 2.5.3 afAMUHHUCTPATMBHOTO perjldMeHTa, npu obpallueHHH
nocpeacTsom PecrnyOiukaHckoro moprarna;

4) B ciyuae, eclu 1y NPENOCTABIEHHUs MYHULMNANBHON ycayrn HeoGXoauma
00paboTka NepcoHaNbHbLIX OAHHBIX JIMIA, He SABIAIONIErocs 3asBHTENIEM, W €Cid B
COOTBETCTBHH C (pelepalbHbIM 3aKOHOM 00paboTka TakWX NEpPCOHANBHBIX AaHHBIX
MOKET OCYLUECTBIISITHCS C COTTIACHs YKa3aHHOIO JIMLA, P 00paIleHIH 3a MoJydeHueM
MYHULHMIIAILHOW YCJIYTH 3asBUTENb JOTOJIHUTEIBHO TPEACTABIAET JAOKYMEHTHI,
MOATBEPKJAOLIME TMONyYeHHEe COIVIACHs YKa3aHHOI0 JiMlla HJIW ero 3aKOHHOIo
npencraBuTels Ha 00pabOTKy NepCcOHANBHBIX AaHHBIX YKa3aHHOTO JHIA. JJOKYMEHTHI,
[OATBEPIKIAFOLIME [IOJyYEHHE COITacus, MOTYT ObITh NpeAcTaBleHBI B TOM YHUCIE B
(opMe 3NeKTPOHHOTO TOKYMEHTa;

5) B cnyuae, ecnu OOA3aHHOCTb XpaHeHWs AOMOBOM Kuuru go 31.12.2017
BO3jaranach Ha COOCTBEHHUKOB JKUIIBIX MOMEIICHUN, 3asBUTENEM MPENCTABISAETCS
ZIOMOBasl KHUTA,

6) MpaBOyCTaHABIMBAOIIME TOKYMEHThI HA MHIAWBH/IYalbHBIN XKHUIOH 10M (eciu
NpaBo COOCTBEHHOCTH HE 3aperucTpupoBaHO B EJIMHOM rocynapCTBEHHOM peecTpe
HEABUKUMOCTH) — [1sI BHIMHUCKH M3 [TOX035IHCTBEHHOM KHHIH.

2.5.2. 3asBneHHe M mOpuiaraeMbie NOKYMEHTBI MOTYT OBbITh MpeACTaBleHb
(HampaBneHbl) 3asBUTEIEM OJHUM M3 CIEAYIOIINX CTTOCOOOB:

1) uepes M®DL] Ha OyMaKHBIX HOCHUTENSIX H B BHJE DJIEKTPOHHBEIX JOKYMEHTOB,
COOTBETCTBYIOIIMX TpeGOBaHUSIM MyHKTA 2.5.3 aAMUHUCTPATUBHOIO PErIaMEHTA;

2) nmocpeAcTBOM PecnyOnuKkaHCKOro nopraia B 3J1eKTPOHHOHU (opme;

3) B Opras JUYHO WM [TOCPEICTBOM ITOYTOBOM CBA3M Ha OyMa)kKHOM HOCHTEIE.

3asiBlieHUEe M [pUjaraeMbleé JNOKYMEHTBI, NpPH HaOpaBIEHHU I[IOCPEINCTBOM
MOUTOBOU CBSI3U, 3aBEPSIOTCS B YCTAHOBICHHOM MOPSIKE.

2.5.3. 3asBneHue [pu HampaBleHUW TocpercTBoM PecrmyOnukaHckoro nopraja
MOJATIUCHIBAETCS MPOCTON 3NEKTPOHHON MO/IMUCKIO 3asiBUTEIIA.

J1nst monydeHust NpOCTOM 3JIeKTPOHHOM MOANKCH 3asBUTENH0 HE0OX0JUMO IIPOHTH
nporexypy perucrpaunu (ayreHtTudukaunn) B ECHA, a TakKe MOATBEPAUTL YIETHYHO
3aMUCh.

DneKTpoHHBIE TOKYMEHTHI (PIeKTPOHHEIE 00pa3bl JOKYMEHTOB), YKazaHHbIE B
noanyskrax 2, 4-6 nyHkra 2.5.1 agMHHHCTPaTMBHOIO pErjlaMeHTa, 3aBepsiOTCs
YCUJIEHHOW KBajM(UUMUPOBAHHON MOIINNCHIO JINL, YIIOJHOMOYEHHEBIX Ha CO3jaHue U
MOATIHUCAHNE TAKUX JOKYMEHTOB, B TOM YUCJIE HOTApUYCaMH.

DeKTPOHHBIE JOKYMEHTHI (3JIeKTPOHHBIE 00pa3bl JOKYMEHTOB), NpHIIaracMbIe K
3as1BJIEHUIO, B TOM YUCIIE JOBEPEHHOCTH, HAMPABIAIOTCS B BUAE (haiinos B popmaTax pdf,
jpe, jpeg, png, tif, doc, docx, rtf, sig pazsmepom He bonee 50 Mb6aiT.



KauecTBo mpenocTaBisieMbIX 31€KTPOHHBIX JOKYMEHTOR (3mexTpoHHBIX 006pa3oB
JOKYMEHTOB) IOJKHO MO3BOMSTH B IIOJIHOM OOBEMe NPOYHTATh TEKCT JOKyMEHTa H
pacrosHaTh PEKBU3HUTHI JOKYMEHTA.

2.5.4. 3anperuaeTcst TpeBORATE OT 3aSIBUTEIS:

1) mpexcrasnenys KOKyMeHTOB W MH(OPMAIMK WU OCYIIECTBIICHUSI AEHCTBUH,
[IPEACTABICHUE WIH OCYIIECTBICHHWE KOTOPBIX HE NPEIyCMOTPEHO HOPMATHBHBIMHE
IIDABOBLIMH ~ AKTaMH, DPErynupylollMMH OTHOUICHMS, BO3HHKAIOU[ME B CBI3U C
MPeN0CTaBIeHHEM MY HHLIHIIANBHOW YCIYTH;

2) ocyluecTBIeHHs NEHCTBHH, B TOM YHCle COrylacOBaHUM, HEOOXOIUMBIX IS
NONyHdeHust MYHWUUUNANLHOH YCIYIH M CBA3AHHEIX C OOpallleHueM B HUHbIe
FOCYyapCTBEHHBIC OpraHbl, OPraHbl MECTHOTO CaMOYIIPABICHHS, OpraHW3allid, 3a
HCKIIIOYCHWEM IIONYYeHHUS YCIYyr W TOJy4eHHS HOKYMEHTOB | WMH(pOPMAailiH,
[IPeIOCTABIAEMBIX B PE3YJIbTaTe MPEN0CTaBIECH S TAKKX YCIIYT, BKIIOYCHHBIX B [IEPEYHH,
ykasaHHble B dactd | craren 9 ®exmepanbHoro 3akona Ne 210-®3 (HeoOXOOUMBIX U
00s13aTeNbHbIX YCIyT);

3) mnpencTaBieHHs HOKYMEHTOB # WH(OpMalMH, OTCYTCTBME U (MIH)
HE/I0CTOBEPHOCTh KOTOPBIX HE yKa3bIBallMCh MPH I[E€PBOHAYAIBEHOM OTKAa3€ B MpPHEME
OOKYMEHTOB, HEODXOJMMBIX OIS TPEAOCTABICHUS MYHULUNAIBHON yciyru, nubo B
NPEeNOCTaBIEHUU MYHHUIIUIAIBHOM yCIyTH, 3a UCKITFOUEHHUEM CIIeAYIOLIMX CIy4Yaes:

a) W3MeHeHue TpeODOBaHWH HOPMATHBHBIX MPABOBBIX AaKTOB, KACAIOLIKXCH
[PeI0CTaBICHHs MyHUIUIIAIBHON YCIYTH, ITOCIE IEPBOHAYANBHON MOAauy 3asiBIeHUs O
[IPe0CTaBICHUU MYHHULIUIIAILHON YCIYTH;

0) Hanmuuue OIMOOK B 3asBJICHUU O MPENOCTABIECHHH MYHUIHIATBHON YCIYTH U
OOKYMEHTaX, [TOAaHHBIX 3aABUTENEM II0C/e TEepPBOHAYAIBHOIO OTKa3za B [pHeme
JIOKYMEHTOB, HEOOXOAMMBIX IS TPEAOCTAaBICHUS MYHULIHMIANbHOH ycmyru, nubo B
[IPEJOCTABJIEHMY MYHHUIMIIAJIEHOH YCIIYTH U He BKIIFOUEHHBIX B MPEACTARIEHHBIH paHee
KOMILIEKT JIOKYMEHTOB;

B) MCTEYEHHUE CPOKa [ACHCTBUS NOKYMEHTOB WM H3MEHEHHEe HUH(MOPMALMU IOCIE
NepBOHAYAbHOIO OTKa3a B MpHUEMe JOKYMEHTOB, HEOOXOAUMBIX IS MPEL0CTaB/ICHMUS
MYHUIUIIATIEHON YCIIYTH, MTUOO0 B MPefoCTaBIeHUM MYHULIMITAIBHON YCIYTH;

I) BBIABICHUWE JOKYMEHTAIbHO MOATBEPIKACHHOTO (akTta (NpU3HAKOB)
OLIHOOYHOrO WM NPOTUBOMPABHOTO JNelcTBUs (Oe3necTBUS) MOMKHOCTHOrO J1MUa
Oprana, paboranka MOLI, mpu nepBoHAYaNbHOM OTKa3e B MpHEME IOKYMEHTOB,
HEOOXOAMMBIX 71l NPEAOCTaBICHHS MyHULMNIATbHON YCIYTH, 1100 B peAoCTaB/IeHNH
MYHULUINIAIBHOH YCIYTH, O 4Ye€M B TNHUCBMEHHOM BHJE 3a TMOAIMUCHI PYKOBOAUTENs
Oprana npu nepBoHauallbHOM OTKa3e B TMpHeMe JOKYMEHTOB, HEOOXOAMMBIX AJs
[IPEAOCTABIEHUs] MYHMIUIIANBEHON YCIYTH, YBENOMISIETCS 3asgBUTENb, a TaKkKe
[PUHOCSTCSI U3BUHEHHUS 3a 10CTaBJIEHHbIE HeYJ00CTBa;

4) mpexocrtaBieHHss Ha OyMa)KHOM HOCHUTENE JOKYMEHTOB M MH(pOpMAaLHKH,
3NeKTPOHHBIE 00pa3bl KOTOPLIX paHee OblIM 3aBepeHbl B COOTBETCTBHH C IyHKTOM 7.2
gactu | crateu 16 @enepansHoro 3axkoHa Ne 210-D3, 3a UCKIOYEHHEM ClTy4YaeB, eCITH
HaHECEHWEe OTMETOK Ha TaKue NOKYMEHTbI JIMOO MX U3BATUE ABIAETCS HEODXOAHMbBIM
yCIIOBHEM TMPENOCTaBICHHS TOCYJapCTBEHHOW WM MYHWLUNAIBLHONW YCIAYTH, W HHBIX
Clly4aeB, yCTAHOBJICHHBIX (peepallbHbIMH 3aKOHAMH.



2.6. VcuepnpiBarommuii nepeyeHs 10KYMEHTOB, HEOGXOAMMBIX B COOTBETCTBHM C
HOPMAaTUBHLIMH MPABOBEIMH aKTaMHM U1 MPEJOCTABNEHNS MyHULUNANBHON YCIyTH,
KOTOpBIE HaXOJATCs B PACIIOPSIKEHUM rOCY 1apPCTBEHHbIX OPraHOB, OPraHOB MECTHOTO
CaMOyIpaB/IeHUs 1 NOJBEIOMCTBEHHbIX FOCYIapCTBEHHBIM OpTraHaM HJIH OpraHaM
MECTHOTO CaMOYTIDABIICHHs. OPraHU3allHi ¥ KOTOPLIE 3asBUTEIb BIIPABE MIPEACTABUTE, 4
TaKKe CII0COOBI UX IIOJly4EHHUS 3aABUTENAMH, B TOM YHCIIE B 3IEKTPOHHON (opMme,
NOPsAI0K MX MPEACTABIECHHUS; IOCY 1apCTBEHHbIH OpraH, Oprad MeCTHOro
camoympaslieHus JTu00 OpraHU3allks, B PACTIOPSIKEHHH KOTOPBIX HAXOIATCS JAHHBIE
JOKYMEHTBI

2.6.1. Tlomy4aloTcs B paMKax MeXBEJIOMCTBEHHOIO B3aMMOAEHCTBUS:

1) Beimucka w3 EmMHOTO rocynapcTBEHHOTO peecTpa HEOBHKHMOCTH — —
DenepanbHas ciyx0ba rocyJapCTBEHHOW PErucTpaliy, KaaacTpa u Kaprorpaduu;

2) cBeleHHs O ICHCTBYIOIIEM MacrnopTe rpaxkaaHuHa Poccuiickoil ®enepanuy —
MB/] Poccuu;

3) cBeleHUs O HOTapHallbHON HoBepeHHOCTH — DemepanbHas HOTapHaibHas
nanara.

2.6.2. 3agBUTeNb BOpaBe MPeAOCTABUThL AOKYMEHTHI (CBEAEHHS), YKa3aHHLIE B
noamnyHkre 1 nmyHkra 2.6.1 agMHUHHCTpPATHBHOIO periamMeHTta, B opMe 3JIeKTPOHHBIX
JIOKYMEHTOB, 3aBE€PEHHBIX YCHUJIEHHOW KBaNU(UUUPOBAHHOW TMOAMNUCHIO  JIMLL,
YIOJHOMOYEHHBIX Ha CO3JaHME U M[OANMCAHME TaKUX JOKYMEHTOB, IIpH [10/a4e
3asIBJICHUSI.

2.6.3. HenpepcraBrnenue (HeCcBOEBpeMEHHOE IPEICTABIEHUE) YKa3aHHBIMU B
myHkTe 2.6.1 aIMAHHUCTPATWBHOTO pPErjlaMeHTa OpraHaMy rOocCyapCTBEHHON BIIACTH,
OpraHaMd MeCTHOr0 CaMOYITpaBJIeHHs, OpraHW3alMAMK JIOKYMEHTOB M CBEJEHHH He
MOKET SIBISIThCSI OCHOBAaHHMEM /17l OTKAa3a B MPEA0CTaBICHHUI MYHHULUTTAIBHON YCIIYTH.

2.6.4. JIomKHOCTHOE JWIO0 W (Wnu) pabOTHHUK, yKazaHHBIX B myHKkTe 2.6.1
AAMUHMCTPATHBHOrO perinaMeHTa OpraHOB M OpraHW3alWi, He TPeJCTaBUBILIKE
(HecBOEBpeMEHHO TPeACTaBUBILIKE) 3aNpOLLIEHHbIE H HAXOMAIIHUECs B PaCIOPsIKEHHH
TOKYMEHT WJTH CBEJIeHHsI, MOANeKAT aJMUHUCTPATHBHOM, UCLUHUILUIMHAPDHONA WK HHON
OTBETCTBEHHOCTH B COOTBETCTBUU C 3aKOHOAATENLCTBOM Pocculickoii Menepaunu.

2.6.5. 3anperiaetcsa TpeOOBATh OT 3asBUTEJNS JOKYMEHThI CBEJEHUs, B TOM HYUCIIC
MOATBEPIKAAIOLINEe BHECEHHE 3asBUTENIeM [1J1aThl 3a NPEeJOCTaBIEHHE MYHMLMNATBHOM
YCIIYTH, HAXOAALIHUECS B PACIIOPSXKEHUM IOCYAapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO
caMOynpaBJeHUs W TOJBEJOMCTBEHHBIX TOCYAApCTBEHHBIM OpraHaM MWW oOpraHam
MECTHOTO CaMOYyMpaBleHUs OpPraHUu3alni.

Henpencrasnenue 3asBUTENEM JOKYMEHTOB, COIEpIKAIIWX CBEIEHHs, KOTOPHIC
HaxOAsATCs B PACNOpsKEHWH TOCYAapCTBEHHBIX OPraHoB, OpraHoB MECTHOIO
caMoyripaBJieHHss W TIOJIBEJOMCTBCHHBIX TOCYJapCTBEHHBIM OpraHam WA OpraHam
MECTHOTO CaMOYIIpaBJCHWUs OpraHu3alyii, He SBJSETCS OCHOBaHWeM JJisi OTKasza
3aABUTEIO B IPENOCTABICHUN MYHHLIUIIAIBLHOR YCIYTH.

2.7. VicuepnpIBarolMii MepeyeHb OCHOBAaHMM )i OTKa3a B IpHeMe JOKYyMEHTOB,
HeOoOXOAUMBIX ISl TPEIOCTABICHUS MY HULIATIAJBHON yCIyri



2.7.1. OcHOBaHMSMHU JJIsi OTKa3a B MPHEME IOKYMEHTOB, HEOOXOMMMbIX ISl
[IPENOCTABIICHUS MYHULMNIATEHON YCITYTH, ABISFOTCS:

1) IpeacTaBeHHbIe 3asBUTeIEM NOKYMEHTbI CONEPIKAT TTOAIUCTKH 1 UCTIPABIICHUS
TEKCTa, He 3aBEPEHHBIC B MOPSIIKE, YCTAHOBJICHHOM 3aKOHOJATEJILCTBOM PoOCCHIicKOif
Denepanyy;

2) NOKYMEHTEI COLIEPIKAT MOBPEXKIEHNS, HAJIMUUE KOTOPLIX HE IT03BOJISIET B [IOJHOM
o0beme HCrmomb30BaTh MHYOPMAIHIO U CBEAEHHS, coliepKalliiecss B JOKYMEHTaX s
[IPEOCTABIICHHSI MyHHIUNIANBHON YCIyTH;

3) mpeiCTaBNeHHbIE IOKYMEHThI WM CBEAEHMS YTPATHIM CHIy Ha MOMEHT
oOpalleHus 3a MYHUIHIAABHOH YCITyTOH (IOKYMEHT, YJOCTOBEPSIOILMH I10OJHOMOYUHNS
[IPeACTaBUTES 3asiBUTENIS, B Cliydae 0OpallleHUs 3a NPeJOCTaBIeHUEM MYHULIUIA/bHOH
YCIYTH YKa3aHHbIM JIALOM );

4) nonava 3asBjieHus O NPENOCTABICHHH MYHUIIUNIATLHOM YCIyTH U JOKYMEHTOB,
HEOOXOAUMBIX 17151 IPEIOCTABICHNs MyHULMIATLHON YCIyTH, B JCKTPOHHOM dhopme ¢
HApyIIeHUMEM YCTaHOBNEHHBIX TpeOoBaHMi, YKa3aHHBIX B MyHKTe 2.5.3. HACTOSILETO
periaMeHTa;

5) HEKOppEKTHOe 3aloNHeHwe 00A3aTeNbHbIX T10el B (OpMe 3asBlIeHUs, B TOM
YUCIE B MHTEPaKTMBHOM (opMe 3asBIeHHs Ha PecnyOIMKaHCKOM —IopTaje
(HEZIOCTOBEPHOE, HETIONHOE, THO0 HEMPABUIIBHOE 3aM0NHEHHE );

6) npejncTaBleHHE HEMOJHOTO KOMIUIEKTa JOKYMEHTOB, HEOOXONMMBIX s
MPeNOCTaBIEeHH MyHHULUUIAILHONH YCITYTH;

7) 3asBIeHHE O MNPEAOCTABJICHUM YCIYTH TMOJAHO B OPraH TOCY/ApCTBEHHONM
BJIaCTH, OPraH MECTHOI'O CaMOYITPaBIEHHs WM OpraHu3allyio, B TIOJHOMOUYHS KOTOPbIX
HE BXOJHUT IPEJOCTaBIEHHUE MYHHLUIIATLHOH YCITyTH;

8) HECOOIOIeHHE YCTaHOBICHHBIX cTaThell 11 PenepanbHOro 3aKoHa ot 6 anpes
2011 roma Ne 63-®3 «OO6 oNeKTPOHHOM TOAIKMCH» YCIOBHHA MNpU3HAHUA
OEUCTBUTEILHOCTH YCHUIEHHON KBATH(DHUIUPOBAHHOM 3IeKTPOHHOM MOAMUCH.

2.7.2. TlepeueHb OCHOBAHMIA U151 OTKA3a B IPUEME JOKYMEHTOB, HEOOX0IMMBIX JJ1s
TIOJIyUEHNs] MyHULIUINIANbHON YCITYTH, SIBJISIETCS HCYEPIILIBAIOLKM.

2.7.3. Pemienue 00 oTkaze B pueMe 3asB/ICHUS U JOKYMEHTOB, HEOOXOAMMBIX IS
PEeJOCTABIEHAS MYHHUIIUNIATBEHON YCIYIr1, MOXKET OBITE IPUHSATO KaK BO BpeMs TpUeMa
3asBUTE/IA, TaK M IIOCHE [OJY4YEHHs OTBETCTBEHHBIM JIOMKHOCTHBIM nuriom OpraHa
HeO0OXOAUMBIX [UIS TPEHAOCTABICHHS MYHULMIATBHON YCITyTH TOKYMEHTOB (CBEIEHHIT) C
HCITOJIE30BaHHEM MEXKBEAOMCTBEHHOIO MH()OPMALIMOHHOTO B3aUMOACHCTBHUS, B CPOK, HE
NpeBbIIaoLIkHi 9 pabouux AHEH co AHSA PeruCTpaliy 3asBIeHHU.

2.7.4. 3anpemnaercs OTKa3biBaTb B MpHEMe 3aiBlEHHS M HHBIX JIOKYMEHTOB,
HEOOXOLMMBIX AJISl PEAOCTABICHHS MYHULIMIAIBLHOM YCIIyTH, B CITy4ae eclii 3asBieHHe
U JJOKYMEHTbI, HEOOXOAMMBIE ISl IPENOCTaBIeHN MYHHITUTIAILHON YCITYTH, NO/AaHbl B
COOTBETCTBUHU ¢ MH(POPMALUEH O CPOKax W MOPSJIKE MPEeNOCTABIEHUS MYHHLUIAILHON’
yeciyru, onybnukoBaHHou Ha EnqunoMm noprane, PecnybnukanckoM MopTade.

2.8. HMcuepnbiBatoiinii nepedeHs OCHOBAHWM IS MPUOCTAHOBIEHMS WM OTKa3a B
NPeIOCTaBICHUY MYHULMIIATBHON YCIIYTH



2.8.1. OcHoBaHWs AN MPUOCTAHOBJIEHUS MPENOCTABIEHHS MYHHLUIIATBHOK
YCILyTH OTCYTCTBYIOT.

2.8.2. OcHOBaHHMS J19 0TKa3a B [IPe10CTABIEHNH MYHHULHTATLHON YCITYTH:

1) B mpencTaBneHHbIX 3asBIeHUM U (MITH) JOKYMEHTAX COIEPIKHUTCS] HEToJIHAg U
(um) HeocTOBepHAs HH(DOPMALIKS;

2) mocTymieHHe OTBETa OpraHa rOCYAAPCTBEHHOM BIACTH, opraHa MeCTHOTO
caMoymnpaBieHus JMOO MOABENOMCTBEHHON OpraHy TOCYHAPCTBEHHOM BIACTH MIIH
OpratHy MECTHOIO CaMOYNpaBJIeHHs OpraHu3alu¥ Ha MeXBEJOMCTBEHHBIN 3arpoc,
CBUJIETENBCTBYIOLIETO 00 OTCYTCTBHH NOKyMeHTa W (Mik) HHPOPMALUH, He0OX01MMbIX
AT TIPEIOCTABIEHHS MYHULHUIIANBHON YCITYyTH, €CIH COOTBETCTBYIOIIMH MOKYMEHT HE
OBl TIpe/icTaBIEH 3aBUTEIEM [0 COBCTBEHHON HHHLIMATHBE,

3) OTCYTCTBME CBEIEHMH O PETHCTPALMH IPaKIaHHHA 10 MECTY JKHTEIbCTBA
(npebrIBanys) B paciopsKEHNH OPraHOB MECTHOTO CAMOYIPABICHHUS.

2.8.3. IlepeveHp OCHOBaHHH [UIsI OTKa3a B NPEAOCTABICHHH MYHHLHIAIbHOMN
YCITYTY ABIIAETCS] UCUYEPIIBIBAFOLLMM.

2.8.4. 3ampemaercs OTKa3blBaTh B [PEJOCTABIEHUH MYHULMNAILHONW YCIYrH B
Cllyuyae, €CIH 3asBJIEHHE O NPEAOCTABIECHUU MYHUIHUIAIBHON YCIYrd I[IOJAaHO B
COOTBETCTBHM C MH(OPMAIHel O CPOKaxX U MOPSAKE NPEAOCTABIEHHUS MYHULMUIIAILHOIN
yciyrd, onyonukoBanHo# Ha Enrnom noprane, Pecriy6nvkanckom roprane.

2.9. Ilopanok, pasMep W OCHOBAHMS B3UMAHHSI TOCY JAPCTBEHHOM MOUITMHBI MW MHOM
I1aThl, B3MMAaeMOH 3a IPeOCTaBIeHUe MyHULIUNAIBHOH yCayru

MynuunangsHas ycuyra npeocrasisercs Ha 0e3803Me31HOH OCHOBe.

2.10. INepeuens yciayr, KOTOPbIE SBISIFOTCS HEOOXOAUMBIMH U 00sI3aTe/IbHBIMU ISl
MIpeAOCTaBIEHUs] MyHULIMIIAJIBHON YCIyTd, B TOM YHCJE CBEICHHUS O JOKYMEHTe
(1oxymeHTax), BbIIaBaeMOM (BbI1aBAEMBIX ) OPTaHU3AIUSIMY, YIACTBYIOIIUMU B

MPeAOCTaBIEHHH MYHUITUTIATBHBIX YCITYT

IIpenocraBnenue HEOOXOMUMBIX U 00S3aTENBEHBIX YCIYT HE TpebyeTcs.

2.11. HOPHHOK, pasMep B OCHOBaHHWA B3MMaHHWA I1JIaThI 38 IPEIOCTABICHHE YCIIYT,
KOTOPLIE ABJIAOTCA HeOﬁXOﬂHMbIMH 1 00s3aTeJIbHBIMH 115 MpenocTaBJ/ICHHUA
MYHHLII/IH&HBHDﬁ YCIYTrH, BKIIFOYasd HH(I)OpMa]_[HID 0 METOJHMKE pacHeTa pasMepa TaKOu
MIaThbl

Ilpenocrapiienre HEOOXOIUMBIX U 00S3aTENBHBIX YCIYT HE TpebyeTcst.

2.12. MakcuManIbHBIN CPOK OKUAAAHUS B OYEpe/Id [IPH Iofa4e 3amnpoca o
MpeNoCTaBIeHUH MyHULIUITATIBHOM yCIyTH, YCILYTH, TIPeOCTaBIsSEMOM OpraHu3alne,
YHaCTBYIOLIEN B MPEJOCTaBICHHH MYHHULIUNIAIBLHOM YCIIYTH, ¥ TIPH TIOTy4eHHH
pe3yJibTaTa NpeJoCTaBIeHHs TAKUX YCIIyT



2.12.1. BpeMs 0xuJaHus Ipyu nojiade 3asBleHHs Ha IoITy9eHHe MyHHIHNAIbHOMH
ycnyru - He 6onee 15 MuHyT.

2.12.2. Tlpn monmy4eHWu pesynbTara MPeHOCTABICHHS MYHHLMANATLHON YCILYTH
MaKCHMaJlbHbIH CPOK OKMIAHWUS B OYEPENH He NOJDKEH MpeBbIaTh 15 MHUHYT.

2.13. Cpox ¥ opsIoK peracTpaliy 3anpoca 3asBUTENs O TPeIoCTaBle N
MYHULMIIAIbHON YCIYTH U yCITyTH, MPe/I0CTaBIsieMOi OpraHu3amnuel, y4acTByoOIeH B
NPeOCTaBIeHHH MYHUIIUTTAIBHON YCITYTH, B TOM YHCIIE B 3JIeKTPOHHOM (opme

2.13.1. Tlpu nuynoM obpamernd B M®IL] B aeHb NO#AYH 3asBIEHUS 3asBUTEIIO
BblaeTcs pacnucka u3 AMC M®L] ¢ perucTpallioHHBIM HOMEPOM, TTONTBEPIKAAIOLINM,
4TO 3asBIIEHUE OTNPABIEHO, U JaTOH M0Ia4H 3asBIEHU.

2.13.2. Ilpu HanpaBneHuy 3asBIeHHs OCPEACTBOM, PecnybuKkaHckoro noprajia
3asBUTENb B JIEHb [10Ja4M 3asiBIIEHMs NI0JyHaeT B TMUHOM KabuHeTe Pecnybnukanckoro
roprana ¥ 1O 3MEKTPOHHON [oYTe YBEJOMIIEHHE, NOATBEPKIAIoIIee, YTO 3asBIICHUE
OTIIPAB/IEHO, B KOTOPOM YKa3bIBalOTCS PerucTpaLMOHHBIA HOMEP M jJara Iogadu
3asBITCHUS.

2.13.3. Ilpu nuuHom oOpamennn B OpraH B JeHb TOHA4YH 3asiBICHUS
YIOIHOMOYEHHBIM [MOIKHOCTHBIM oM OpraHa 3asBUTENI0 BBIZAETCS pacrnucka u3
aBTOMaTH3WPOBAHHOW HH(MOPMALUMOHHOW CHUCTEMBbl, NMpelHa3HAYeHHOW ISl OKa3aHus
rOCYAapCTBEHHBIX U MYHULHMIANBHBIX YCHYT, C PErHMCTPALlMOHHBIM HOMEDPOM, HATOH
[0/1a4u 3asiBJICHUS U TIePEYHEM TPEACTaBACHHBIX JOKYMEHTOB.

2.14. TpeboBaHUs K MOMELIEHUSIM, B KOTOPBIX IIPEJOCTABIAETCS MyHULIMATIbHAs!
yeIyra, K 3ajly OXKHIaHUs, MeCTaM ISl 3all0JIHEHUS 3alIpOCOB O IIPEAOCTABIEHHH
MYHHLMIIAIBHON YCIyrd, MHPOPMaLHOHHBEIM CTeHAaM ¢ 00pa3laMu UX 3arnoJjHeHUs |
[epeYyHeM JOKYMEHTOB, HEOOXOAUMBIX 1S [IPeJOCTaBIeHHA KaXK0H MyHULMIIalbHOM
YCIYTH, Pa3MeIIeHHIO 1 O(QOPMIIEHHIO BU3yallbHOU, TEKCTOBOW W MYJIBTUMEAUHHON
UHGOPMALMH O MOPSIAKE NPEJOCTABICHNS TaKOM YCIyTH, B TOM HHUCJIE K 00eCTIeYeHHIO
JOCTYIHOCTH ISl AHBAJIMIOB YKa3aHHbBIX OOBEKTOB B COOTBETCTBHH C (De/IEPAIBLHBIM
3aKOHOJATEILCTBOM M 3aKOHOAaTeTECTBOM Pecrybnuku TatapcTaH o coluanbHOH
3al1UTe UHBAJIHIOB

2.14.1. IlpenocraBneHre MyHUIMIAIbHON YCIYTH OCYIIECTBISETCS B 3MAHUAX M
[IOMELEHUSX, 060py0BaHHBIX MTPOTHBOMOKAPHOM CUCTEMOH 151 CHUCTEMOU
MOXKAPOTYLLIEHMS,

Mecra mnpHema 3asBuUTeneit oOopyayrorcss HeoOXoauMoH Mmebenbro  auis
odopmiieHHs TOKYMEHTOB, HH(DOPMALIMOHHBIMU CTEHIAMH.

2.14.2. B coorBercTBMEM ¢ 3aKoHoAarenbcTBOM Poccuiickoit @emepaunn o
COLMANBHOM 3alMTe HHBAIKIOB B LENIX OecnpensiTCTBEHHOIO JOCTyNma K MECTy
[IPeIOCTABIICHH MYHHIMITIATBHON yCayry obecrneyuBaeTcs:

1) obecrieunBaercst OecpensTCTBEHHBIM [IOCTYyN HHBAJIWOOB K MECTY
MPeIOCTABICHUS] MYHULUIANBHONH yCayrd (yOOOHBIM BXOJ-BBIXOH B MOMELIEHHS H
nepeMelleHne B UX Npeenax);



2) Bu3yanbHas, TEKCTOBas W MyNbTHMEIWMiHAs WHPOPMAILMS O MOpSIKE
[PEOCTaBNEHHA MYHULMNANBHON YCIyrH pasMeliaeTcs B YJOOHBIX Uls 3asiBUTENEi
MeCTax, B TOM 4MCJIe C y4E€TOM OrPaHHUYEHHBIX BO3MOKHOCTEH MHBAIINUIO0B;

3) compoBoXjeHHe MHBANMIOB, UMEIOLIMX CTOHKHME paccTpoifcTa GyHKIUH
3PEHHS ¥ CAMOCTOSTE/IBHOTO MEePEIBUKEHHS, U OKAa3aHHE UM [TOMOLLH;

4) BO3MOXHOCTB CaAMOCTOSTE]BHOTO MEPENBUKEHUS] TI0 TEpPPHTOPHH, Ha
KOTOPOH  pacroNokKeHbl OOBEKThl COLHANBLHON, WHXEHEpHOH U TPaHCIIOPTHOM
MHPACTPYKTYp, BXO/a B Takue OGBEKTbl U BHIXOAA M3 HHUX, MOCAAKH B TPAHCIIOPTHOE
CPEICTBO M BBICAJIKU U3 HETO, B TOM YHCJIE C UCIOJIB30BAHUEM KPECIa-KOJSCKH;

5) Hanmexaiiee pasMelieHHe 00OpyaOBaHus M HocuTeneil HH(OpMALUH,
HEOOXOMMMBIX 7Sl 06eCIIeueH s GECIPENATCTBEHHOTO JOCTY A MHBAIMIOB K YCIYraM ¢
YYeTOM OrpaHHYEHHH UX KU3HEEITeNIbHOCTH;

6) ny6nupoBaHue HEOOXONWMOHN JUIsi WHBAIMIOB 3BYKOBOM M 3PUTENBHOI
VHQOpMALIAM, a Takke HaAMKCEHl, 3HAKOB M MHOH TEKCTOBOH W rpaduveckoit
MH(OPMAIMK 3HAKAMH, BBIIIOJIHEHHBIMH PeTbe(pHO-TOUEHBIM MipHpTOoM bpaiins;

7) IOIyCK CypAOIlepeBOIYHKA U TU(JIOCYPa0TIePEBOIUHKA;

8) pomyck cobaKu-IPOBOJHHUKA MTPU HATMYHMH JOKYMEHTA, MOATBEPKAAOLIErO
€e creudanbHoe oOy4yeHMe M BblaBaeMoro mo ¢opMe W B TIOpSJKE, KOTOPBIE
YCTaHOBIIEHBl NpUKazoM MuHHCTEpCTBA Tpyla W COLHMaAlbHOM 3amuThl Poccuiickoit
Oenepaunn ot 22.06.2015 Ne 386H «0O06 yrBepxaeHun GOpMbl JIOKYMEHTA,
NOATBEPKIAMOLIEr0 creuuanbHoe ofyueHue CcoOaKH-MPOBOAHMKA, M TMOPsAiKa €ro
BBIZIAY M.

2.14.3. TpeboBanuss B uacTu oOecTedeHusl JOCTYMHOCTH 75 MWHBAJIHUIOB
00BbEKTOB, B KOTOPBIX OCYILIECTBISETCS IpefoCTaBleHHe MYHHIHNANBHOH YCAYTH, W
CPEACTB, HCMONB3YEeMBIX MNPH NPEAOCTABIICHHMH MYHHLHMIAIBHOU YCIYTH, KOTOPbIE
ykasanel B rnoanyukrax 1 — 4 nyuxra 2.14.2. aqIMHHHCTPATHBHOTO pErIaMeHTa,
MIPUMEHSAIOTCS] K 00BEKTaM U CpeicTBaM, BBEIEHHBIM B 3KCIUTYaTaLMIO UK MPOLIESIIIHM
MOJEPHU3ALUI0, peKOHCTPYKLUIO nocie 1 uroist 2016 ropaa.

2.15. TlokazaTenu JOCTYNMHOCTH U Ka4ecTBAa MyHULIMIIAIBHOMN YCIIYTH, B TOM 4YHCII€
KOJIMYECTBO B3aUMOJAEHCTBUI 3asiBUTEINS C JOJKHOCTHBIMY JIMLIAMU TTPH
MPEAOCTABICHUN MYHUILMIIAILHON YCIYTH M UX TPOJOJIKHTEIBEHOCTE, BO3SMOXXHOCTE
ToNydeHust HHPOPMAITHHU O X016 NPe0CTaRIeHNs MyHHITUNAIbHON YCITyTH, B TOM
YUCIIE C UCMONb30BaHHEM MHHOPMAIIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOIHH,
BO3MOYHOCTb 100 HEBO3MOKHOCTb MOJYHEHUS MyHULIUIIANIBHON YyCIIYTH B
MHOTO(YHKLUHOHATBHOM LIEHTPe IIPel0CTaBleHN s MoCy JapCTBEHHLIX U
MYHHUILIMIANBHBIX YCIYT (B TOM YHCIIE B IOJTHOM 00beMe), B IF0OOM TEpPUTOPHAIIEHOM
nojpasieleHHH OpraHa UCTIONHUTENBHO PAaCTIOPAAUTENLHOIO OPraHa MECTHOIO
caMOynpaB/eHys, o BEIOOPY 3aABUTENS (IKCTEPPUTOPHUANIbHBIN IPHHIINIT),
MOCPEICTBOM 3aIIpoca O MPEJOCTABIEHHH HECKOIBKHIX FOCYAaPCTBEHHBIX W (M)
MYHULMIAIBHBIX YCJIYT B MHOrO(YHKLMOHATBHEIX LUEHTPAX MPEIOCTaBICHNS
roCyapCTBEHHBIX U MYHWIIUTIATBHBIX YCIIyT, TPEIyCMOTPEHHOIO cTaThei 15.1
Denepanproro 3akona Ne210-@3 (kOMIIEKCHBIHA 3arpoc)



2.15.1. TlokasarensaMy NOCTYIHOCTH MPENOCTABNEHHS MYHHLUNAIbHOMN YCayru
SIBJISIFOTCSI:

PACIIOJIOKEHHOCTE MOMEIIEHHUS, B KOTOPOM BEJIETCs MIPHEM, BbIaua JIOKYMEHTOB
B 30HE JOCTYNHOCTH OOILECTBEHHOTO TPAHCIIOPTA;

HaTuyMe HeOOXOAMMOro KOJIMYECTBA CHELHANHMCTOB, a TAKKe MOMEICHUi, B
KOTOPBIX OCYIIECTBIAETCA IPUEM JOKYMEHTOB OT 3asBUTENEH;

Hanu4yue MCUeprblBalolied MHQOpPMaLUKd O crocobax, MOpsAKe M Cpokax
MPEeNoCTaBICHUS] MYHUIUNAILHON YCNyrd Ha HH(OPMAIMOHHBIX CTEHHaxX, EnuHOM
nopTane, Pecriybnukanckom noprasie, oQuHanbHOM caifTe MyHHUIMIANEHOrO paioHa;

OKa3aHUE IIOMOIIM MHBATMIAM B IPEOA0IEHUHY 0apbepOB, MEIIAIOIIIHX MOy YEHHIO
UMH YCIYT HapaBHE C APYTHMH JIULAMMU.

2.15.2. TlokazaTensiMy KauyecTBa IIPeJOCTABICHUS MYHHLMIAILHON YCIyTrH
ABIISIOTCA:

1) cobnronenne cpokoB npreMa W PacCMOTPEHUS JOKYMEHTOB;

2) cobmofiente cpoka IMONyIeHHs Pe3ybTara MyHHIUNATBHON yCIyru;

3) orcyTcTBHe ODOCHOBAaHHBIX JKalo0 Ha HapylIeHHs aIMHHUCTPATHBHOTO
peryiiamenTa, coBeplIeHHble paboTHHkamu Oprana;

4) KONMYECTBO B3aMMOAEHCTBUMA 3a9BUTENS C JOKHOCTHEIMH JuIamu (Oe3 yuera
KOHCYJIBTAIlH ): :

B3auMoJelicTBUe 3asgBUTeNs ¢ paboTrHukamu OpradHa uwid MOPLL  npu
[IPEJOCTABICHUU MYHULIMNAJIBEHOM YCIYTH  OCYINECTBNseTCs OAWH pa3 [IpH
MpeACTaBICHUH 3asBIEHHS CO BCEMH HEOOXOIUMEIMH JOKYMEHTaMHU;

OIMH pa3 B Ciydyae HEOOXOAMMOCTU TMOJIYHYeHHs! pe3yJibTaTa MpefoCTaBIeHUS
MyHULunansHoi ycayru B Oprane uwnu MOL] B dopme sx3emmnspa 3M€KTPOHHOTO
JIOKyMEHTa Ha OyMaKHOM HOCHTENE.

IponomkuTenbHOCTE OJHOTO B3aWMOJCHCTBUS 3asBUTENsl C JOJKHOCTHBIMH
JULIAMU TIpU MPEOCTaBICHU MYHULMITAIEHON YCIIyTI'd He [IpeBbIaeT 15 MUHYT.

3asgBUTENb BIpaBe OLEHUTh Ka4eCTBO MPeA0CTaBIeHHUS] MyHHIHIIAIBHOH YCIYTH C
MIOMOLLBIO YCTPOHCTB TMOABMXKHOM paauoTeneOHHON CBA3M, C MCMNOJIL30BAHHEM
PecnyGiauKaHCKOro noprajia, TepMHUHAIBHBIX YCTPOHCTB.

2.15.3. Uudopmaums o xojae NMpedOCTaBICHUS MYHHLUNAIBHON YCIYTH MOXKET
OBITH TONyYeHa 3asBUTEEM B JWAYHOM KaOwHere Ha [Eagwnom moprarne,
Pecniy6nukanckom nopraie, B Oprane, MOLI.

2.15.4. TlpenocraBieHre MyHUIMIAIBHOH YCIYIH OCYINSCTBISIETCS B IHOOOM
M®I] no BeibOpy 3asBUTEsS HE3aBUCHMO OT MECTa €ro JKHMTEIhCTBA WIH MeECTa
dakxTryeckoro mpoxuBaHus (nMpedbiBanus) Ha TeppuTopuu Pecrybmuku Tarapcrad 1o
9KCTEPPUTOPHUATEHOMY TIPHHIIHITY.

MyHunUnanpHas ycinyra B cocTaBe KOMIIJIEKCHOTO 3alpoca He MpeaoCTaBlIgeTcs.

2.16. Nnsle TpeGoBaHusl, B TOM YHUCIIE YIUTHIBAIOLLUE OCOOEHHOCTH MPEAOCTABIICHHUS
MYHHULHUNANBHON YCIYIH 0 9KCTEPPUTOPHUAIbHOMY [IPHHLMITY (B CIydae, eciiu
MYHHULMNAbHAS YCIyTa IPeJ0CTAB/ISETCS 0 IKCTEPPUTOPHAIEHOMY MPUHIIKITY) U

" 0cOBEHHOCTH MPeOCTABNEHNS MyHUIIMIIAIBHOM YCIyTH B 3JeKTPOHHOH popme



2.16.1. Ilpu npenocTaBfeHNM MYHHLMIIAIBHON YCIYyIM B 31€KTPOHHOI thopme
3a4BUTENb BIIpaARE:

1) momydnts wHpOpMaumio O mopsigke M CPOKax — MpedOCTABICHHS
MYHHIMITANBHON YCIyru, pasMelieHHyro Ha Exuwnom noprane, Pecny6amkanckom
ropTale;

2) mopmaTh 3asBNEHME O IPENOCTABIEHWM MYHWIMNAIbHOH YCIYTH H MHBIC
JOKyMEHTBI, HEOOXOMUMEIE TSI TPEOCTABICHMS MYHULMIATEHOR YCIIYTH, B TOM YHCIIE
JAOKYMEHTBI U MH(OPMALHIO, SIEKTPOHHBIE 00pa3bl KOTOPHIX paHee Ol 3aBepeHbl B
COOTBETCTBMHM C IYHKTOM 7.2 yacTu | craten 16 ®eaepansroro 3akona Ne 210-®3, ¢
ucnone3osanuem Pecnybnukanckoro noprana;

3) MONY4YHThH CBeNEHHMS O XOIe BBIMOJHEHHs 3asBJICHHNW O NPEAOCTABICHUM
MYHHULMIAILHON yCyry, MOAAHHBIX B 3JIEKTPOHHOH dopme;

4) OCYyLUECTBHTH OLEHKY KayecTBa ITPe0CTaBIeH s MyHHLUIATBHON YCIyTH;

5) NOJNy4YUTh PE3yNbTaT MPeAOCTAaBIeHHS MYHHMLMIAIBLHOM yCiayrH B dopme
IEKTPOHHOTO AOKYMEHTA;

6) mnoxaTh kanoly Ha peieHue u jeiictBue (OesneiictBue) OpraHa, a TAKIKE ero
JNOIDKHOCTHBIX JIMll, MYHHIIMIANBHBIX CIyXKalux mnocpeactBoM Pecnybnukanckoro
nopTana, noprana (eaepanbHON TroCyJapCTBEHHONH WMH(POPMALMOHHON CHCTEMBI,
obecnevyuBaileil mpolecc NocyAedHOro (BHecynedHOro) o00>XanoBaHUs peLIeHWN U
nevicTeuil (Oe3neiicTBHUA), COBEPINEHHBIX NPWU NPEJOCTABIEHHUHM [OCYIAapPCTBEHHBIX H
MYHHULMIANBHBIX YCIYI OpraHaMHd, [pPeAOoCTABIAIOMUMHA TIOCyJapCTBEHHbIE H
MyHWLUITAJIGHBIE  YCIYTH, WX [OOKHOCTHBIMHM JIMLAMH, TOCYJapCTBEHHBLIMW U
MYHHIUIIAIBbHBIMH CIIY/KallluMH.

2.16.2. ®opMHupOBAHUE 3ASIBJICHMs OCYLLECTBIISIETCS IMOCPEACTBOM 3aMNOIHEHUS
9NEKTPOHHON (popMBl 3agBieHHs HA PecrnyOnukaHckoM nopraile 0e3 HeoOXoAMMOCTH
JOTIOTHATETEHON MOJa4uH 3asBICHUS B KakoH-1nbo uHoil dopme.

2.16.3. [1pu popmupoBaHuy 3asBieHns obecrneynBaeTcs:

1) BO3MOMKHOCTb KOIMHPOBAHUS U COXPaHEHUS 3asBIIEHUS U MHBIX JOKYMEHTOR,
HeoOXOAMMBIX ISl [IPeIOCTABIEHUS YCIYTH;

2) BO3MOJKHOCTH 3allOTHEHUs] HECKOJBKMMH 3asiBUTENSIMH OJHOH 3JIEKTPOHHOH
dopmbl 3asBlAeHUS TMPW OoOpallleHHW 3a yCoyramH, NPEANnojararolMMHi HarnpabieHHe
COBMECTHOTO 3asBIICHHs HECKOJIbKUMH 3asSBUTEMHU,;

3) BO3MOXKHOCTB IIe4aTH Ha OYMaKHOM HOCHTENe KOMHH 3JIEKTPOHHOH (POpMbI
3asABJICHHUS,

4) coxpaHeHue paree BBEIEHHLIX B 3JeKTPOHHYIO (DOpMY 3asBIIEHMs 3HAYEHWH B
Mo60H MOMEHT T10 KeaHMIO TOJL30BATENS, B TOM YHC/Ie [IPU BOBHUKHOBEHHH OLIKOOK
BBO/IA ¥ BO3BpaTe I IOBTOPHOIO BBO/A 3HAUEHHH B SIEKTPOHHYIO (pOpMY 3asBIIEHHUS;

5) 3anoJjiHEHWE MNOJIeH 3MeKTPOHHOM (QOpMBI 3asiBleHHs OO Ha4daja BBOAA
CBENEHMI 3asBUTENEM C WCIIONB30BAaHMEM CBeaeHui, pasmemnieHHbix B ECHA, u
CBeJeHuil, onyOIMKOBaHHBIX Ha PecryOnuKaHCKOM TopTane, B 9acTH, KacalomeHcs
CBeJ[eHMH, OTCYTCTBYIOLIUX B €IUHON CHCTeMe HICHTU(GUKAIIMHE 1 ay TeHTH(QHUKALINH;

6) BO3MOXKHOCTH BEPHYThCS Ha JIOOOHW H3 DTAloOB 3allOJHEHUS IJIEKTPOHHOH
(opMbI 3asBIIEHUS 0€3 TTOTEPH paHee BBEAEHHOH HHpOopMaLky;



7) BO3MOXHOCTH [OCTyIla 3asBUTE]s K paHee MONAHHBIM WM 3asBICHUSM B
TEUEHUE HE MEHEee OJHOT'O roja, a TakKe YaCTHUHO C(OPMHUPOBAHHBEIM 3a5BJICHHUIM - B
TE€YECHUE HE MeHee 3 MeCsLEB.

2.16.4. 3anwce 3asBuTeneil Ha npuem B M®L (nanee - 3amucs) ocymecTanseTcs
nocpencTeoM Pecrybnukanckoro noprana, TenedoHa KOHTAaKT-ieHTpa MOLL

3adBHTENIO TIPEIOCTABNSETCS BO3MOYKHOCTh 3AIIMCH Ha JOOBIE CBOGOMHBIE UL
[IpreMa aTy i BpeMs B [pefieNiax yCTAHOBIEHHOTO B MHOTO()YHKUHOHATEHOM LIEHTPE
rpaguka npuema.

3annce Ha ONpENeeHHYI0 JIaTy 3aKaHYMBAETCS 32 CYTKM JO HACTYILICHHS JTOM
JaTHL.

Jnst ocyiecTnenus npeaBapuTesbHOM 3aMHMCH nocpeicTBOM Pecny6mukaHcKkoro
NopTaia 3as4BUTENI0 HEOOXOOUMO yKa3aTh 3arpallikdBaeMble CHCTEMON JaHHEIE, B TOM
qucie:

(hamMHIIUIO, UMSI, OTYECTBO (TIPH HAJTUYHH);

HOMep TeliedoHa;

aJIpec 3IEKTPOHHOI MOUTHI (110 KEJTAHUIO);

JKEIaeMY0 aTy ¥ BpeMs MpueMa.

B cmyuae HecoOTBeTCTBHS CBEJEHUMN, KOTOpble COOOLIMI 3asBUTENb [IPH
[IpeIBAPUTENLHOM 3allUCH, NOKYMEHTaM, MPeJCTABICHHBIM 3asBUTEIEM MPH JTUTHOM
npueMe, IpeaBapuTe/IbHAas 3aTich aHHYIUPYeTCs.

Ilpy ocyliecTBAEHUM MpeIBapUTENBHON 3aMUCH 3aABHTENI0 OOECNEeYUBAETCA
BO3MOXKHOCTB pacriedaraTh TAJIOH-IOATBEPIKIEHUE. B ciiydae, eciii 3asBUTEIb COOOIINT
aZipec 2JeKTPOHHOW MOYTHI, HA YKa3aHHBIH aJpec Take HalpaBiseTcs HH(OpMaLHs O
MOATBEP)KAEHUM [PEeNBAPUTENBLHON 3alMCH C yKa3aHWeM JaThl, BpeMEHH H MeCcTa
npuema.

IIpu ocyllecTBAEHUM MpeNBapUTENbHON 3alUCH 3asBUTENb B 00A3aTENHHOM
nopsiiKe WH(QOPMUPYETCS O TOM, UYTO NPeBApUTENbHAS 3allMCh aHHYIUPYETCS B CIIy4ae
ero HesIBKM 110 UCTedeHuHM |5 MHHYT ¢ Ha3HAaYeHHOTO BpeMEeHH IIpuema.

3asBuTeNb B JIK000E BpeMs BIIpaBe 0TKa3aThCs OT NpeABapUTENbHOMN 3arMiCH.

3anpeiaetcs TpeboBaTh OT 3asiBUTENS] COBEPUICHMS WHBIX HEHCTBUH, KpoMe
TTPOXOKJIEHHUsS] WIAEHTUDUKAIIMUA U ayTeHTU(UKALIMY B COOTBETCTBAM C HOPMAaTUBHbLIMH
npaBoBbiMK akTamu Poccuiickoil @enepaunu, yKasaHUs LEIH IIpUeMa, a TaKKe
IPeIOCTABNCHUS CBEACHUH, HEOOXOAMMBIX Ui pacyeTa AJUTENLHOCTH BPEMEHHOTrO
UHTEpBasa, KOTOPhlid HeoOX0IHMO 3a0pOHHPOBATE JJisl TTPHEMA.

3. CocTaBs, N0C/1€10BATEILHOCTH H CPOKH BBINOJHEHHSA AAMHHUCTPATHBHbIX
npouenyp, Tpe6oBanusi K NOPAAKY HX BLINOJHEHHS], B TOM YHCIe 0CODEHHOCTH
BLINO/JIHEHHSA AMHHUCTPATHBHBIX NMPOLeIyP B 2J1eKTPOHHOI dopme, a TaKIiKe

0CO0EHHOCTH BbINOJHEHUs] AIMUHUCTPATHBHBIX Npoueayp B
MHOroQyHKIHOHAIBHBIX LEHTPaX

3.1. OnucaHure MOCNENOBATEIbHOCTH AEHCTBUH [IPH NMPEAOCTaBICHHN
MYHHLMIAILHOR YCIyra



3.1.1. IlpenocTaBnenne MyHULMMATEHOR YCIyrd BKIIOYAET B ceOsl ClledyHOLIHe
aJIMHHUCTPATUBHbIE TIPOLIELYPbl:

1) KOHCYNBTHPOBAHHUE 3ASBUTEIIS;

2) IPUHATHE W PAacCMOTPEHHE KOMILIEKTA [OKYMEHTOB, I[IPeICTaBIEHHbBIX
3asBUTENIEM;

3) HampaBleHHe MEXBEJOMCTBEHHBIX 3alpOCOB B OPTaHbl, YYaCTBYIOLIME B
NPeoCTaBIEHHN MyHHLIUITIA/IbHON YCIyTH;

4) NoAroToBKa pe3ynbTaTa MyHULIHTAIBHOH YCTyTH;

5) BblI@4a (HanpaBlieHye) 3asiBUTEINFO PE3yIbTaTa MyHULMIATEHON yCyr;

6) ucrpaBlIeHNE TEXHHYECKUX OILHGOK.

3.2. OxazaHne KOHCYJIbTALIMH 3asiBUTEIIO

3.2.1. OcHoBaHMemM Hayajla BbIIOJHEHUS aAMHUHMCTPATHBHONW MPOLENYPEI
ABISIETCA OOpallieHue 3asBHUTENs 110 BOMPOCAM, CBS3aHHBIM C IPEAOCTABIEHHEM
MYHUIMOAIbHON yCIyTH.

JIOIKHOCTHBIM ~ fMLIOM  (paDOTHMKOM), OTBETCTBEHHBIM 334  BBINOJIHEHUE
AIMUHUCTPATUBHON NpPOLIELYPbl, ABISETCS:

pu oOpaieHuu 3aseutess B MOLL — paborauk MOLI;

npu obpaieHun 3asBuTens B OpraH — cexpeTapb McnonHUTENbHOr0 KOMHTETa
ManoMeMHHCKOTO CEIbCKOro MoceneHus (fanee - JOMKHOCTHOE JTHI0, OTBETCTBEHHOE
332 KOHCYJIbTUPOBAHHUE).

3.2.2. 3asBuTenb BOpaBe 0OpaTUTLCS 32 KOHCYJbTallMeH O MOPAJKE M CpOKax
MPeOCTaBIeHNs MYHHIMIIATEHON yenyrd B M®L] nuuHo 1 1o TesieoHy U 3/1eKTPOHHOM
[ouTe.

PaGotauk M®ILI KOHCYJIBTHPYET 3asBHUTENsl, B TOM HYHCJE IO COCTaBy, (opme
IPECTABIIIEMON JOKYMEHTALMUA U JAPYTMM BOIPOCAM IUIA MOIY4YEeHHS MYHHULMIATLHON
YCIIYTH.

3asgBUTEb MOXKET TONYUYUTh HHGPOPMALU O TIOPAAKE TMPENOCTaBICHHUA
MYHULIMITATEHOMN yeayru Ha oduidansHoM caiite MOI http://mfcl 6.tatarstan.ru.

AZIMUHUCTPATURHBIE TPOLEAYPbl, YCTAHABIWBAEMBIE HACTOANIMM [MYHKTOM,
BBITIONIHSIIOTCS B AEHb OOpaIeHHs 3asiBUTEJIA.

PesynpTaTaMyu  BLIMIOJIHEHWS  aAMWUHUCTPATUMBHBIX  TMPOLENYp  SBJISIFOTCA:
KOHCYJ/IbTALMs 10 COCTaBy, hopMe NPeacTaBIsieMOH JOKYMEHTALMH U IPYTHM BONPOCAM,
HeoOXOAUMBIM U1 MOTYYeHHUS MyHULIUNAIbHOW YCITYTH.

3.2.3. BassuTens Brpase o0paTuThes B Oprat 1o teaeoHy | 3JIeKTPOHHOM MouTe,
a Tak)kKe TOJIyYMTh KOHCYJIbTAlWK Ha PecryOnukaHcKoM noprane, caiite Oprana o
TIOPSIIKE M CPOKax MpeJOCTaBIeHHs MyHULMUNAILHON YCIyrd, B TOM YHUCJIE 110 COCTaBy,
dopme mnpexpcraBiseMOd JOKyMEHTaUMM M JPYTMM BONpOCaM [l MOJy4eHHus
MYHULMIANbHON YCIYTH.

JIOMKHOCTHOE MO, OTBETCTBEHHOE 3a KOHCYIBTHPOBAaHHWE HWHAOPMUPYET
3asBUTENss B COOTBETCTBUM ¢ TpeboBaHusMM mMyHKTa 1.3.4 agMHUHHCTPATHUBHOIO
periaMeHTa.

AIMWHUCTPATHUBHbLIC IMPOLEAYPHI, YCTAaHABJIHWBAEMBIE HACTOSIIUM [TYHKTOM,
BBITIOJIHSIOTCS B TEUEHHE TpeX pabouunx [Hel co MHA MOCTYIIeH S 00palleHusL.



Pesynpratamy  BBIMONHEHUS  aIMHHHCTPATHBHBIX MPOLENYp  SIBISFOTCS:
KOHCYJIbTallWM [0 COCTaBy, (OpMe MPEACTAaBIsIEeMOH MOKYMEHTALMH M APYFHM
BOTIPOCAM, HEODOXOIMMBIM ISl IOy YeHH s MyHULUNATBHOM YCTyTH.

3.3. TlpuHsTHE M pacCMOTPEHUE KOMILIEKTA JOKYMEHTOB,
NPEACTABAEHHBIX 3asBUTEIIEM

3.3.1. Tlprem OKyMEHTOB IS TIPeOCTABIIEHUSI MyHUIMNAIBLHON YCIYTH yepes
M®L] nnu ynanenHoe pabouee mecto M®DLI.

3.3.1.1. 3asButens (npejcTaBuTens 3asBUTeNs) obpalaercs B M®IL] ¢ 3anpocom
O TMNpeAoCTaB/IeHHH MYHHLMWNAIBbHOW YCNYIM W TIPEACTaBIAET IOKYMEHThI B
COOTBETCTBHUHM C MYHKTOM 2.5 aJIMUHUCTPAaTUBHOIO pPErlaMeHTa.

3.3.1.2. Pabotauk M®LI, Beayuuii nprem 3asBIeHHM:

onpejenser npeaMer odpalleHus;

YAOCTOBEPSIET IMYHOCTD 3asBUTEIIS;

MPOBOIUT [MPOBEPKY IIOJIHOMOYMH /1112, MOIAI011Iero J0KYMEHTHI;

TPOBOJUT IMPOBEPKY COOTBETCTBMSI JOKYMEHTOB TpeOOBaHHSIM, YKa3aHHBIM B
MyHKTE 2.5 afMUHUCTPATUBHOIO perjaMeHTa;

3aMoNHIeT 3NeKTPOHHYI0 (opmy 3asBnenus B AUC MOLI;

MPH NPENOCTABIEHUN JOKYMEHTOB, YKa3aHHbBIX B MyHKTE 2.5 aIMUHUCTPaTUBHOTQ
pernaMeHTa Ha OyMaj)KHOM HOCHTelNe, OCYIIECTBIACT CKaHUPOBAHUE MPEACTABICHHbBIX
OOKYMEHTOB;

pacnedarsiBaeT 3asasiieHue u3 AVC MO®LI;

nepenaeT 3asBUTENI0 Ha TIPOBEPKY U MOIMHCAHHE;

nocJje NoAnucaHus CKaHupyeT noanydcanHoe 3asaeinenue B AVIC MOLI;

zarpyxaet B AMC M®L[ nokyMeHThI, IpeICTaBIeHHBIE B DJIEKTPOHHON (opme
WM 3NEKTPOHHBIE 00pa3kl OTCKAHUPOBAHHBEIX NOKYMEHTOB, (DOPMHUPYET 3JIEKTPOHHOE
AeIo;

BO3BpAlaeT MO/{IMMCAHHOE 3asIBJIEHUE U OPUTUHAIIbI OyMaXKHBIX JOKYMEHTOB;

BBIJIAET 3asIBUTEITFO PACIIACKY B MPUEME JTOKYMEHTOB.

AIMVHHCTPAaTUBHEIE TIPOLENYpHI, YCTAHABIMBAaEMbl€ HACTOAIMM [TyHKTOM,
BBITIOJTHSFOTCS B JIEHH O0OpaIlleHUsl 3asBUTES.

Pe3ynbraTaMu BBIMTOTHEHUS aIMUHHUCTPATHBHBIX MPOLIEAYD SABIAIOTCS: TOTOBOE K
OTIpaBKe 3asABJICHUE U MAKET JOKYMEHTOB.

3.3.1.3. PaGotHuk M®L] HanpaBnseT nNakeT JOKYMEHTOB, IPHHATEIX OT 3asSBUTEs
B OpraH B 3JIeKTPOHHO# (hopMe (B COCTaBe MaKeTOB DIIEKTPOHHBIX [1€1) B TeYeHHe OJ[HOTO
paGouero aHs co MHSA 0OpalleHus 3asBUTENs B CTPYKTypHOe noapasnenenue MOLL

Pe3ynsTaTaM¥ BEITIOTHEHHS aIMUHUCTPATUBHBIX MPOLEAYP SBJSIOTCS: 3asBICHUE
M IaKeT [JOKYMEHTOB (2JIeKTPOHHOE Je/0), HanpasieHHble B OpraH, nocpeacTBOM
CUCTEMBI 3JIEKTPOHHOI0 B3aUMOAEHCTBHSL.

3.3.2. IlpveM AOKYMEHTOB Ui TPEAOCTABIEHUS MYyHHLMNANIBHON YCIyru B
3NeKTPOHHON dopme yepes Pecriybnukanckuii noprain.

3.3.2.1. 3asgBuTens A TOAA4YM 3asBICHHS B 3JICKTPOHHOH (DOpMe BBIMTOJIHSET
CIIeYIOllIe qeHCTBUs:

BBITOJIHACT aBTOPH3ALIHIO;



OTKpbIBaeT (POPMY JICKTPOHHOTO 3asiBJICHMS;

3aroNHseT  (DOPMY  BNEKTPOHHOTO 3asBICHMS, BKIIOYAIOIIYIO CBEJEHUS,
HeobXo/1MbIe U 0bsI3aTeNnbHbIE IS NPEOCTABICHUS MYHULUIATEHON YCnyTy;

NPUKPETIIAET AOKYMEHTbl B 3JEKTPOHHON (opMe WM 3NeKTPOHHBIE 00pa3bl
IOKYMEHTOB K (JOpPMeE 3NEKTPOHHOTO 3asiBjeHuUs (IIpy HEOOXOAUMOCTH);

TOITBEPXK/JAET (AKT O3HAKOMIIEHHS W COIJIacUsi C YCJIOBHSAMU M MOPAIKOM
[IPENOCTABICHNUS MYHULMNANLHOW YCIyrd B 3/MeKTpoHHOM ¢opme (ycTaHaBIMBaeT
COOTBETCTBYIOLLYIO OTMETKY O COTIACUH B (JOpPMe 3JIEKTPOHHOTO 3as9BJIEHMS );

NOATBEPIXKIACT  JOCTOBEPHOCTH  COODILEHHLIX  CBeAeHH#  (ycTaHaBlIWBaeT
COOTBETCTBYIOLLYIO OTMETKY B (POPME 3JIEKTPOHHOIO 3asBIEHNS );

OTIpaBIIsieT 3al0THEHHOE 3NEKTPOHHOE 3asiBleHKe (HaskuMaeT
COOTBETCTBYIOLLYIO KHOMKY B (DOpMeE 3JIeKTPOHHOTO 3asBICHHUS);

DIIEKTPOHHOE 3as1BIeHHE IOANMCHIBAETCS B COOTBETCTBHH C TPEOOBAHMSIMU Ty HKTA
2.5.3 aAMUHUCTPATUBHOTO PerjaMeHTa;

TI0J1y4aeT yBeJOMJIEHHE 00 OTIpaBKe IJIEKTPOHHOTO 3asBIIEHMUS.

dopMaTHO-JI0rMyYecKas MpoBepKa COPMUPOBAHHOIO 3asiBJIEHUS OCYILIECTBIISAETCH
I10C/Ie 3aII0JHEHMS 3asiBUTEJIEM KaK/10T0 U3 IOJIeH 31eKTPOHHOM (hopMbl 3asiBiieHus. [1pn
BEIABJIEHHH HEKOPPEKTHO 3aroJIHEHHOTO TIONS JJIEKTPOHHOW (OpMbI  3asiBICHUS
3asBUTENb YBEIOMIISIETCS O XapakTepe BEIABICHHOW OLIMOKM U MOPSJKE €€ yCTpaHeHus
MOCpPeACTBOM HHGOPMALIMOHHOTO COOOIIIEHHUS HETTOCPEICTBEHHO B 3JICKTPOHHOH (opMme
3asIBIICHUS.

AIMUHHCTPATHBHBIE TIPOLEAYPbl, YCTaHABAUBAEMBIE HACTOALIMM IMYyHKTOM,
BBITIOTHSIOTCA B IEHb OOpALLEHHs 3asBUTENS.

Pe3yneTaTaMid  BBINOJHEHUS  AIMWHHUCTPAaTHBHBIX  MPOMEIYp  ABJISIOTCH!
DJIEKTPOHHOE feno, HampaBinenHoe B OpraH TMOCPEACTBOM CMCTEMbI 3JIEKTPOHHOIO
B3aUMOJEHCTBHS.

3.3.3. PaccMoTpeHHE KOMILIEKTa J0KYMEHTOB OpraHoM.

3.3.3.1. OcHoBaHWeM Hadaja BbIMOJHEHUS aIMHHUCTPATHMBHOH IPOLEIYPb
SBISETCS TIOCTYIUIEHME 3asBJIEHWs ¥ MHBIX JOKYMEHTOB, HEOOXONMMBIX sl
MIPEeJOCTaBIEHUSI MYHU LIWTTIABHON YCIYTH.

JOmKHOCTHBIM ~ JTAIIOM  (pabOTHWUKOM), OTBETCTBEHHBIM 3@  BBITTOTHEHHE
aIMUHHUCTPATUBHON MpOIEAYpHl fABIseTCs ceKpeTrapb FMCMoMHHUTENBEHOTO KOMHUTETa
ManoMeMHUHCKOrO CEbCKOro InoceieHus (fanee - JOMHKHOCTHOE JIHIIO, OTBETCTBEHHOE
33 IPUEM JTOKYMEHTOB):

3.3.3.2. JIo/IKHOCTHOE JIMI0, OTBETCTBEHHOE 3a IPHEM JOKYMEHTOB, B Clly4ae
olGpalueHKs 3asiBUTeNA ¢ 3asaBieHreM B Opran:

onpejenseT npeamer odpallleHus;

yCTaHABNMBAET JTMYHOCTD 3asBUTES;

ITPOBOAMT MPOBEPKY MOIHOMOYHIA 1A, MOAAIOMIETO AOKYMEHTBI;

MPOBOAUT [IPOBEPKY COOTBETCTBHs JOKYMEHTOB TpeDOBaHHMSM, YKa3aHHbLIM B
IyHKTE 2.5 aIMUHACTPaTHBHOTO PErnaMeHTa, IPOBEPKY COOTBETCTBHS NPEACTaBIEHHBIX
JOKYMEHTOB yCTAHOBIEHHBIM TpeboBaHMsM (Hainmexallee O(OpMIEHHE —KOIHIH
IOKYMEHTOB, OTCYTCTBHE B JOKYMEHTaxX MMOJYHCTOK, MPUIUCOK, 3a4€PKHYTHIX CJIOB U
HHBIX HE OTOBOPEHHBIX UCMPABICHUHN );



3aIOJTHAET  JJEKTPOHHYIO  (GOpMYy  3asBlIEHHs B  aBTOMAaTU3WPOBAHHOH
HHQOPMAITMOHHONW CHCTEME, MpeAHa3HAYEeHHOW INs OKa3aHWs TOCYJapCTBEHHBIX W
MYHUIMTATBHBIX YCIYT;

TIPU MPEeIOCTABICHUN JOKYMEHTOB, YKa3aHHBIX B TIYHKTE 2.5 aIMUHUCTPATUBHOTO
pernamMeHTa Ha OyMa)KHOM HOCHTEJNE, OCYIIECTBISET CKAHUPOBAHUE TPE/ICTABIEHHBIX
IOKYMEHTOB;

pacneYaThIBAeT 3asBICHUE;

nepeiaeT 3asiBUTEII0 Ha [IPOBEPKY U MOANUCAHUE;

nocne NOANUCaHKs CKaHUPYET MOANKHCAaHHOE 3asABIIEHUE;

3arpyKaeT B aBTOMAaTH3HPOBAHHYIO UH(OPMALIHOHHY IO cUCTEMY,
NpEeAHA3HAYEHHYI0 M OKa3zaHWsl TOCYHAPCTBEHHBIX W MYHMLUMITANBHBIX YCIyT
JIOKYMEHTBI, TIPeJCTaBIeHHbIE B DIEKTPOHHOH (opMe WIH 3JEKTPOHHblE 00pasbl
OTCKaHMPOBAHHLIX JOKYMEHTOB, POPMHUPYET IEKTPOHHOE [EI10;

BO3BpAIL@ET MOJMUCAHHOE 3asBJICHUE M OPUTHHAIBl OYyMaXKHbIX JOKYMEHTOB
3asBUTEJIIO;

BBIJIAET 3asiBUTEJTFO PACTIMCKY B pHeMe JTOKyMEHTOB.

B cny4ae HanuHus OCHOBaHMM A/ OTKa3a B NPUEME HOKYMEHTOB JOJIKHOCTHOE
JIUI0, OTBETCTBEHHOE 3a MpHEM MHOKYMEHTOB, YBEJIOMIIAET 3asABHTENs O HaJIW4HUU
NpensSTcTBU TS Mpuema 3asBlIeHWs W BO3BpallaeT eMy JOKyMEHTHI ¢ OOBACHEHHEM
COJIepIKaHMs BbIABIEHHBIX OCHOBAHUH JUTS 0TKa3a B [IpHEMe J0KYMEHTOB.

3.3.3.3. JIo/KHOCTHOE JIUIO, OTBETCTBEHHOE 3a MNpHEeM MAOKYMEHTOB, Tocie
MOCTYTIJICHUS JOKYMEHTOB Ha PACCMOTPEHHE!

IPUCBAMBAET 3asBJIEHHIO HOMED B COOTBETCTBUM C HOMEHKIATYPOH A M CTATyC
«IIpoBepKa NOKYMEHTOBY,

U3y4yaeT T[IOCTYNHBILIME 3JEKTPOHHbIE [ela, B TOM 4YHMCIEe IPUIOKCHHbBIC
3asBUTENIeM JOKYMEHTbI B 2JIEKTPOHHON (OpMe U 3NeKTPOHHbIEe 06pa3bl JOKYMCHTOB;

IPOBEPAET KOMIUIEKTHOCTE, YUTAEMOCTE 3/IEKTPOHHBIX 00Pa30B JOKYMEHTOB;

IpoBepseT COBMIOZEHHE YCIOBHI JeHCTBUTETBHOCTH 3IEKTPOHHOM MOIMKCH,
nocpeacTBoM obpaieHus kK ExuHOMy mnopramy (B Cilydae, eCIHM  3asBUTEIEM

MpeAcTaBlIeHbI ANEeKTPOHHBIE JTOKYMEHTBI, MIOTTUCAHHBIE YCHIIEHHOI
KBanU(PULIKMPOBAHHOM 3NEKTPOHHOH MOAMUCHIO).
ITpu HaJIu4uu OCHOBaHMH, NpeayCcMOTPEHHBIX MYHKTOM 2.7.1

a/]MUHVCTPATHBHOIO DErJaMeHTa, MOArOTABIMBAET [POEKT pEIIeHHs 00 OTkase B
MpHeMe JOKYMEHTOB, HEOOXOIUMBIX /ISl IPEAOCTABIEH IS MYHULUITANBHOM yCIy i

B cioyyae, eciM B pe3yibTaTe NPOBEPKH YCWIIEHHOH KBaTU(QUITMPOBAHHOM
5NeKTPOHHOM MOAIMMCH BBISBIEHO HecoOIIoJeHre YyCJOBUil ee JIGHCTBUTENLHOCTH,
[POEKT pelleHus 06 OTKase NOJUKEH CoAepkaTh MyHKThI cTaThd 11 @enepanbHOro
3akoHa Ne 63-@3, KOTOpBIE NOCTYKUIM OCHOBAHWEM JIJIsl €ro MPHUHATHSL.

IIpoext pemieHuss o6 OTKa3e B TpHeMe IOKYMEHTOB, HEOOXOIUMBIX JUld
[peOCTABIEHMS MYHULIMMAIBHON YCITyTH, ¢ yKa3aHUeM MPUiHH OTKasa (B cilydae, eclii
OCHOBAHUS 175 OTKa3a B MpPHEME NOKYMEHTOB, HEOOXOIMMBIX M MpPeAoCTaBICHUA
MYHMIUITAIBHON YCJIYTH, CBA3AHEI C HAPYIIEHHEM YCTAHOBJICHHBIX TpeGoBaHKH K TAaKUM
NOKYMEHTaM, OCHOBaHHMsS Jjs OTKa3a B [puWeMe NOKYMEHTOB [OJDKHBI CONCPHKATH
MH(GOPMAIIHIO O HAHMEHOBAHUH NOKYMEHTOB (uH(pOpMAaLHH, CBeJIeHUIl), KOTOpbie HE
MpesiCTaBNeHB], CONEPIKAT HENOCTOBepHble W (WIM) NPOTUBOPEUMBBHIC CBEACHHS,



ohopMsieHbl ¢ HapylleHHeM YCTaHOBJIEHHBIX TpeGoBaHWil), HampasJseTcs Ha
COrNIacOBaHWe B YCTAHOBIEHHOM TMOPs/KE T[OCPEACTBOM CHUCTEMBI 3JIEKTPOHHOIO
JOKYMEeHT0000poTa.

CorJlacoBaHue MPoeKTa pelieHus 06 oTkase B pHeMe T0KYMEHTOB, HEOOXOIUMBIX
I IPeAOCTaBIEHUS MYHULMIAJIBHOW YCIYTH, OCYIIECTBISCTCS B  MOPsKE,
[IPEeyCMOTPEHHOM MyHKTOM 3.5.3 aIMUHUCTPATHBHOIO PErlaMEHTA.

B cnyusae OTCYTCTBMSL OCHOBAaHWH [UIsi OTKasa B TIpAeMe [OKYMEHTOB,
MPeayCMOTPEHHbIX MYHKTOM 2.7.1 aAMWHHCTPaTHBHOIO pEriaMeHTa, AOJKHOCTHOE
MU0, OTBETCTBEHHOE 3a MPHEM IOKYMCHTOB, B TeUeHHe ONHOr0 pabovero IHs CO JHS
MOCTYMNEHUS 3adBICHHs, HAMTPaBJIAET 3a4BUTENIO, YKa3aHHBIM B 3asBJIEHUH CIOCOOOM,
YBEIOMJICHHE O TOCTYIUICHWH 3asBIEHHs, CONEpXallee BXOAAIIUM perucTpalMOHHbIH
HOMEp 3asBJIeHHs, JATy [OJy4YeHHs 3asiBlEeHHd, MEpPeUeHb HauMeHOBaHUl (Haiios,
MpeICTaBIeHHBIX K HeMYy JOKYMEHTOB, IaTy [IOJy4eHMs pe3ysbTara MYHHLUOAIBHOH
YCIIYTH.

3.3.3.4. WcnonHeHue TmpoLeayp, YykasaHHeIX B myHktax 3.3.3.1, 3.3.3.3
aIMUHHCTPATHBHOTO  perjiaMeHTa, TMpU HAIMYMK  TEXHUYECKOH  BO3MOIKHOCTH
OCYILIECTBJISIETCSI B @BTOMATHUECKOM PEXHME C UCTIONB30BaHUEM aBTOMAaTH3UPOBAHHOMH
uH(GOPMALMOHHOM CHUCTEMBI, NMpEeIHA3HAYEHHOM M OKasaHWsd roCynapCTBEHHLIX H
MYHULIANAIbHBIX YCIIYT.

3.3.3.5. AIMUHHCTPAaTUBHBIC IPOLELYPE], YCTAHABIMBACMbIC ITyHKTOM 3.33
aJIMAHUCTPATHBHOI'O PErIaMeHTa, BBIMOIHAOTCS B TEYEHHE OAHOIO pabouero fHsl CO IHS
MOCTYTINIEHUs 3asBIEHUs HA PACCMOTPEHHE.

PesynbTaTaMu BbITOTHEHUS aIMUHHCTPATHBHBIX MPOLEAYP SIBJISIOTCA: OPUHATBIH
Ha PacCMOTpPEHHE KOMIUIEKT AOKYMEHTOB WM TPOEKT PEIUCHUS 06 oTkase B MpHEME
JIOKYMEHTOB, HEOOXOUMBIX [J1sl TPEOCTaBICHHS MYHHLMIATEHOH YCITyTH.

3.4, HampasJieHue MeXBEJOMCTBEHHBIX 3a[[POCOB B OPTaHbl, yIacTBYIOLIHE B
IIpEJIOCTABICHUH MYHUIMITATBHON yCIyTH

34.1. OcHoBaHuMEM Ha4yaja BbHIMONHEHHS AIMHHWUCTPATHBHOW MPOLEIYPbI
SBISETCA TONyYeHHEe JOKHOCTHBIM JHIOM (pabOTHHKOM), YMONTHOMOYEHHBIM Ha
BBIMOJTHEHUE AAMUHHWCTPATHBHON TPOLIEAYPbI, OT NOJDKHOCTHOTO JIHIA (paboTHUKA),
OTBETCTBEHHOTO 3a MPHEM IOKYMEHTOB, IPUHATHIX OT 3asBUTENS JOKYMEHTOB.

JIOI>KHOCTHBIM ~ JIMLIOM (paBOTHHKOM), OTBETCTBEHHBIM 33  BBITIOJIHEHHE
AJIMUHVCTPATHBHON MpOLELYpsl, SBIAETCS Ccekperaph VICTIONHATENBHOrO KOMHTETA
MaIOMEMHHCKOTO CeILCKOro moceneHus (aanee - J0JKHOCTHOE JIMIO, OTBETCTBEHHOC
38 HaIpaBleHHe MeKBEIOMCTBEHHBIX 3aNPOCOB).

3.4.2. JIoMKHOCTHOE UL, OTBETCTBEHHOE 38 HAIPABJIEHUE MEXKBE/OMCTBEHHBIX
3arpocoB, GOpPMUpPYET W HANpap/deT B 5NEKTPOHHOU (pOopMeE TIOCPEACTBOM CHUCTEMBI
MEIKBEIOMCTBEHHOTO 3EKTPOHHOIO B3aMMOJIEHCTBHS (IIPH OTCYTCTBAUH TEXHUYECKOMH
BO3MOJKHOCTH — MHBIMK CIOCODamy) 3arpockl O IMPENOCTaBICHHM [OKYMEHTOB H
CBeJIEHUI, IPelyCMOTPEHHBIX MyHKTOM 2.6.1 aAMHHHCTPATUBHOIO perjiaMeHTa.

AZMMHVCTPATHBHBIC [POLEAYPHI, YCTaHABIMBAEMBIC HACTOALINM yHKTOM,
BBITIONHAKOTCA B JE€Hb IPUHATHS 3as4BJICHUS HA pACCMOTPEHHUE.



PesynbraTamu  BBINOMHEHMS  AJMUHHUCTPATHUBHBIX  TPOLEAYP  ABISIOTCS:
HanpasJeHHBIC B OpraHbl BJAcTW W (MNIM) [OABEAOMCTBEHHBIE OpraHaM BIACTH
Opra"u3aluu 3arpockl.

3.4.3. CneuManucTel MOCTABUIMKOB  JAHHBIX HA  OCHOBAHUU 3aIpOCoB,
MOCTYMHUBIIUX YEPE3 CHCTEMY MEKBEIOMCTBEHHOIO 3JIEKTPOHHOTO B3aUMOEHCTBUA,
OPEeOCTaBAAIOT 3alpalBaeMble JAOKYMEHTbl (MH(MOPMALMIO) MM  HAINPABIISIOT
yBeloMJIeHHs: 00 OTCYTCTBHH JOKyMeHTa M (W) WH(pOpMauyMu, HEOOXOAMMBIX OIS
IPEIOCTaBIICHHs MyHHITMTIANBHOM YCIYTH (Ialee — yBejoMIeHHe 00 oTkase).

AIMMHHCTPAaTUBHbIE TPOLCHYpPbl, YCTAHABIWBAEMbIE HACTOSIMM ITYHKTOM,
BBITIONIHSIOTCS B TEUEHHME TPEX AHEW CO [IHS MOCTYIIEHH MEeXBEIOMCTBEHHOIO 3arnpoca
B OpPTaH WJIM OPraHW3allMIo, NPeaoCTaBIsolIie JOKYMEHT H HHQOPMALIMIO, €ClY HHBIE
CPOKM IIOATOTOBKM M HaNpaBleHHs OTBeTAa Ha MEXXBEJOMCTBEHHbIH 3anpoc He
YyCTaHOBIEHbl (efepanbHbIMU  3aKOHAMM, TMIPAaBOBBIMHU aKTamMu [IpaBUTeNbCTBA
Poccuiickoli @enepauun 1 NpUHATEIME B COOTBETCTBUU C (DeIePaATbHBIMM 3aKOHAMU
HOpPMAaTUBHbIMU I1paBOBBIMH akTamu PecniyOnmku TarapcTaH.

PesynsraTtamMu  BbIMONMHEHWS  aAMUHUCTPATUBHBIX  [POLEAYP  SABISIOTCS:
JOKYMEHTHI (CBeeHus!), HeobXoaruMble 118 MpefoCTaBleH ] MyHULMNAIBHOH yCIyTH,
nubo yBeomiieHue 00 oTKaze, HAMpPaBAeHHbIE OKHOCTHOMY JIMLY, OTBETCTBEHHOMY 3a
HalpasJieHHe MeXXBeJOMCTBEHHEIX 3aIIPOCOB.

3.4.4. JIomKHOCTHOE JHLO, OTBETCTBEHHOE 3@ HalpaBlIEHHUE MEXBeJAOMCTBEHHBIX
3aMpOCOB:

MoJTydaeT 3ampalldBaeMble Hepe3 CHCTeMY MEKBEIOMCTBEHHOIr0 3JEKTPOHHOIO
B3aMMOIEHCTBUA OOKYMEHTBHI (CBeAeHMs), HeoOXoauMble Ui MPeAoCTaBleHUs
MYHHIUTANBHOM ycnyrH, 1160 yBeaoMIIeHHe 00 OTKase IpH OTCYTCTBUH JTOKYMEHTA U
(unu) uHOpMaLIUY;

[PU HAJTMYHK OCHOBAHUM, [1PElyCMOTPEHHBIX IIyHKTOM 2.7.1 a IMUHHCTPAaTUBHOIO
pernaMeHTa, MOATOTaBIMBAET MPOEKT pelleHMs 00 oTKase B IpHEME IOKYyMEHTOB,
HeOoOXOIMMBIX ISl [IPeIOCTABIEHNS MYHULIUNATBHOW YCIYTH.

[lpoekr peuieHusi o6 oOTKase B IMpUeMe JOKYMEHTOB, HEOOXOIWMBIX IS
TIPeNOCTABIEHUS My HULIMTIATBHON yCITyTH, ¢ yKa3aHHeM NPHYMH O0TKa3a (B ciy4ae, ecnu
OCHOBaHMS Il OTKa3a B [pHEME IOKYMEHTOB, HEOOXOAMMBIX Ui MPEeROCTABICHUS
MYyHHUIMNATBHON yCITyTH, CBA3aHbl C HAPYIIEHHEeM yCTaHOBIEHHbIX TPeOOBAHMH K TaKHM
JIOKyMEHTaM, OCHOBaHHWs Ui OTKa3a B [pHEME [IOKYMEHTOB JOJDKHBLI COJAEpPXKATH
MHOOPMALIMIO O HAMMEHOBAHWH JOKYMEHTOB (HH(QOpMALMH, CBEEHMIT), KoTOpbie He
NpeacTaBieHbl, COMAEPIKAT HEJOCTOBEpPHbIe M (MJIM) MPOTHBOPEYMBbLIE CBEACHMUS,
ohopMITeHBl ¢ HapyIIEHHeM YCTAaHOBIEHHBIX TpeOOBaHMi), HampaBlseTcs Ha
COIVIACOBAHHWE B YCTAHOBJIEHHOM [OpsifKe MMOCPEACTBOM CHUCTEMBbI 3JIEKTPOHHOTO
JOKyMeHToo0opoTa.

CorsacoBaHHe IPoeKTa pelreHus 06 oTKase B IpHeMe TOKYMEHTOB, HE0OX0ANMBIX
JUls  TIPEJOCTABEHWS MYHMLMMANBHOH yCIyrd, OCYLIECTBIAETCA B IOPAMIKE,
[peAyCMOTPEHHOM MyHKTOM 3.5.3 aJIMHHHACTPATHBHOTO periaMeHTa.

AJIMUHKCTPATHBHBIC TPOLEAYPbl, YCTAHABIMBAEMble HACTOSLIMM IYHKTOM,
BBITIOJIHSIOTCS B JIEHD NOJyYeHHsI CBEeHUH 110 MEKBEJOMCTBEHHBIM 3alIpOCaM.

Pe3synpTaTaMyd  BBITOMHEHHS ~ AJAMHHHCTDATUBHBIX  MPOLELYp  SABAIOTCS:
JIOKYMEHTEI (CBeeHHs ), HEOOXOMUMBIE IS IPEAOCTABICHUS My HALMIIAIBHOH YCITYTH,



MPOEKT pelieHnst 00 0TKase B NpHemMe JOKYMEHTOB, HEOOXOIMMEIX I [IPeIOCTaBIeHUs
MYHHULANANbHOU YCITYTH,

3.4.5. MWcrnonHenne mpoueayp, yKasaHHbIX B TyHKTax 3.4.2, 3.4.4
aAMHHACTPATHBHOTO  periiaMeHTa, MNpPH HaIMYUM TEXHWYECKOW  BO3MOXKHOCTU
OCYILLECTBISCTCSA B aBTOMATHYECKOM PEXKUME C MCIIOIb30BAHUEM aBTOMATU3UPOBAHHOM
MH(OPMALIIOHHON CHCTEMBI, TIpe/JHA3HAYEHHONW ISl OKA3aHMUS TOCYNApCTBEHHbIX U
MyHHLUMIANbHBIX YCIYr, B TOM 4YHCJeé C MOMEHTAa PEeTHCTPAUWd 3asBJIEHHUSA B
COOTBETCTBHH C MYHKTOM 2.13 aIMUHUCTPATUBHOTO perjlaMeHTa.

3.4.6. MakcuManbHBEI CpPOK BBITOJHCHHS aIMHHHUCTPATUBHBIX MNPOLENYP,
YKa3aHHBIX B NMyHKTe 3.4 aIMHHHCTPATHBHOIO periaMeHTa, COCTaBIseT TpH paboqux
JUHSL.

3.5. [loaroToBka pe3yjbTaTa MyHULHNAILHOH YCIyTH

3.5.1. OcnoBaHuem Hayana BbITOJIHEHUs aJIMUHUCTPATUBHOM MpOLEAYpPHI
ABJSIETCS. IOCTYIJIEHUE OT MAOJKHOCTHOIO JHIA, OTBETCTBEHHOI'O 3a HalpaBleHuE
MEXKBEJOMCTBEHHBIX  3alpPOCOB, JOKYMEHTOB (CBEEHMi), HEOOXOAMMBIX  [74
NPeI0CTaBICHUS MyHULIUNIATIBEHOM YCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 33 BEITTOJTHEHWE AIMUHUCTPATUBHON
MPOLIEAYPHI, SABIAsSiETCS cekpetapb McnolHUTenpHOTO KOMUTeTa MalloMEMHHCKOIO
CENIbCKOTo MoceneHus (Ianee - OO/HKHOCTHOE JIWLO, OTBETCTBEHHOE 3a ITOArOTOBKY
pesynbTaTa mpeaoCTaBleHHs] MyHHLMTAILHOH YCIIyTH).

3.5.2. JIoOMKHOCTHOE JIMI0, OTBETCTBEHHOE 33 NOATrOTOBKY pe3y/bTara
MPeOCTaBIeHUs] MyHULIMANBHON YCITYTH:

paccMaTpuBaeT COPMHPOBAHHBIA KOMIUIEKT JOKYMEHTOB, HEOOXOIUMbIX IJIsl
NpeIOCTaBIIeHHS] MyHUIUIIANBHON YCIYTH;

OpY BBIIBIIEHMM OCHOBAaHHWW Ui OTKa3a B MPENOCTaBICHMUM MYyHHWLHNAILHOH
YCIIYTH, YKa3aHHbIX B MyHKTe 2.8.2 aIlMMHHUCTPATUBHOrO PETIAMEHTA, MOArOTaBINBAET
IPOEKT pelteHust 00 oTKa3ze B MPeIOCTaBIEHUH MYHHUIUIIANbHOH YCITYTH,

B Cllydae OTCYTCTBHUSI OCHOBAHWH N7 0TKa3a B MPENOCTABICHUN MyHHIIHIAIbHOH
YCITYTH, IPEAYCMOTPEHHBIX MyHKTOM 2.8.2 aIMHUHHUCTPATHBHOTO PETTIaMeHTa, [T0 UTOram
pPacCMOTPEHMST JOKYMEHTOB, HEOOXOAMMBIX JJIsI MPENOCTaBAeHHs MYHHULHTAIBHOM
YCIIYI'd, IOACOTABIMBAET TMPOEKT pe3yibTaTa NPeAoCTaBlIeHUss MyHUIIUIIAIBHON YCIY T
B COOTBETCTBHH € moanyHktamy 1 — 3 nyHkra 2.3.1 aAMUHHUCTPATUBHOI'O pEIr/IaMEHTa;

HarpapisieT  [MOACOTOBIEHHBIH MNpOeKT  pesyabrara  [PeJoCTaBleHHUs
MYHHLMIAILHOM YCIYTH Ha COMNAacOBaHWE B yCTAHOBIEHHOM TMOPSJ/IKE MOCPEICTBOM
CHCTEMEI 3JIeKTPOHHOIO JI0KYMEHTO000pOTa.

AJIMPHHACTPATHBHBIE TPOLEAYPbl, YCTAHABIMBAEMbIE HACTOSALMM IIyHKTOM,
BBITIOJIHSIOTCS B TEUEHHE OJJHOTr0 pabovero aHs.

Pe3ysibTaTaMi BBIMONHEHWs aJMMHUCTPATUBHBIX MPOLCIYpP SBIAOTCA! MPOCKT
pelieHus 06 0TKa3e B NPe0CTABIEHUH MyHHIIHIIANBHOHA YCIYTH, CIPABKH (BBIITHCKH).

3.5.3. CornacoBaHue W TNOJANWCaHWE I[pOEKTa pe3yJibTaTa MpeAoCTaBIEHUA
MYHHULHMIIATBHOH ycmyrd (Jajgee — IPOEKThI  JOKYMEHTOB) — OCYLIECTBISETCS
PYKOBOIWTENIEM CTPYKTYPHOrO TOJpa3jieieHus, OTBETCTBEHHOIO 3a [OArOTOBKY
pe3ynbTaTa MyHHLHMIATBHOM  yCayrw, 3aMecTuTesieM PykoBoawtens Oprana,



Pyxosoputenem Oprana.

IToproTroBneHHble NPOEKTH TOKYMEHTOB, UMEIOIIME 3aMedaHmsl, BO3BPAILAFOTCS
Ha JOpaboTKy JIHMIY, OTBETCTBEHHOMY 3a TOATOTOBKY pe3yibTaTa MYHMIUIAIbHOMN
ycnyru. [locne ycTtpaHeHus 3aMe4aHUil MPOEKThI TOKYMEHTOB TIOBTOPHO MEPENAIOTCH
JUISL COTTIACOBaHUS U NOAMMCAHHNA.

PykoBogutens OpraHa npu paccMOTPEHHH MPOEKTOB JOKYMEHTOB MpOBepseT
cobmoieHHe aIMUHHCTPATHBHOTO PerilaMeHTa J0IKHOCTHRIME NTuiaMi Opraia B 4acTy
CPOKOB BLIINIOJIHEHHUSA aIMHHHUCTPaTHBHEIX opouenyp, HX NDOCHegOBaTEIbHOCTH U
MOJHOTBI, HAlW4YHs COMNAaCOBAHMK YIOTHOMOYEHHBIX MOJKHOCTHBIX juil OpraHa B
CUCTeMe 371eKTPOHHOT0 JOKYMEHT0000pOoTA.

B cioydae BbisiBIE€HMS ~ HapylI€HH B  HacTH CpPOKOB  BBIMOJHEHHS
AIMHHHWUCTPATHBHBIX IIpOLEAYP, HX MOC/ICOO0BATCIBHOCTH H IIOJIHOTLI PyKOBOﬂ,HTeﬂb
Oprana MHULUHMPYET NpUBJICUSHIe K OTBETCTBEHHOCTH JIMLI, IOYCTUBLUMX HapyILUeHNUS,
B COOTBETCTBHH C [TYHKTOM 4.3 AIMHUHHACTPAaTUBHOI'O periiaMeHTa.

AIMUHUCTPATUBHBIE IPOLEAYPbl, YCTaHABIMBAEMBIE HACTOALIUM [IYHKTOM,
BBITTOTHAKOTCA B TCUHCHHME OOHOTO paﬁoqero JHS.

PeByﬂBTaTaMH BBITMMOJIHEHUA aIMHWHHUCTPATUBHBIX TPOUEOYD ABJIAIOTCH: peLeHue
00 OTKa3e B MpUEME JTOKYMEHTOB HEOOXOAWMBIX [UIs MPEAOCTABIECHHS MyHUIMNATLHOH
YCIyTH, pelieHre 00 oTKaze B NMPEAOCTAaBICHUHM MYHULMIAIbHOW YCIYTH, CIpaBKa
(BBITIHCKA).

3.5.4. WcnonHenwe Tmpouenyp, yKa3aHHBIX B nyHktax 3.5.2, 3.5.3.
aJIMUHHCTPATHBHOIO perjiaMeHTa, [pd HAIMYHH TEXHHYECKOH  BO3MOKHOCTH
OCYILECTBIISETCS B ABTOMATHYECKOM PEKMME C MCIOJIb30BaHUEM aBTOMAaTH3WPOBAHHON
WH(GOPMALIMOHHOM CHUCTEMBI, MpEeJHA3HAYEHHON I OKa3aHWsl TOoCyIapCTBEHHBIX W
MYHHUIUNANBHBIX YCIIYT.

MaxkcuMasnbHbIM CPOK BBIIIOJIHEHUS] aAMUHHCTPATUBHBIX MPOLEAYP, YKa3aHHBIX B
nyHKTe 3.5. aJIMUHHCTPATUBHOIO PETJIAMEHTA, COCTABIISET OAUH PabOYHH IEHb.

3.6. Boiiaua (HanpaBieHue) 3asBUTEII0 Pe3yNIbTaTa MyHHIIUNAIbHOH yCIIy Ty

3.6.1. OcHoBaHHeM Hayaja BBHIMONHEHUs aJMHHUCTPATHBHON [POLIEIYPbI
ABIAETCS [IONyYeHHE JOJKHOCTHBIM JIMLOM, OTBETCTBEHHBIM 3a BBINOJIHEHUE
aIMAHHUCTPATUBHOW TIPOLEAYphl, AOKYMEHTa, [OJTBEPXKIAIOMICTO IPEJOCTaBIEHHE
MYHULHNATBHON YCIYTH.

JIOMKHOCTHBIM JIMIIOM, OTBETCTBEHHBIM 3a BbIIOJHEHHE aJMHUHUCTPATHBHOM
MpoLeAyphl, ABAseTcs cekperaps VcrnonHuTenpHoro komurera ManoMeMUHCKOTO
CEeNBCKOr0 MOcesieHus (pajee - MOMMKHOCTHOE JIMIO, OTBETCTBEHHOE 3a BbIAAYY
(HanpapiieHue) JOKYMEHTOB).

3.6.2. JIomXKHOCTHOE INULO, OTBETCTBEHHOE 3a Bbldady (HanpaslieHHE)
NOKYMEHTOB:

obecriedrBaeT PErUCTPALIMEO U BHECEHHE CBEASHUH O Pe3yNbTaTe MPeI0CTABICHHS!
MYHHI[UMANBHOM YCIyTH B TIOACHCTEMY BeeHHs TOKYyMEHTALMH aBTOMATH3MPOBAHHOU
MHGOPMAIMOHHON CUCTEMBI, NpeJHa3HAYEHHOH [yii OKa3aHWsl TOCYNAPCTBEHHBIX H
MYHHULUIAIBHBIX YCIIYT;



U3BEIIAET 3asBUTES (Er0 MPEACTaBUTES) CIIOCOOOM, YKA3AHHBIM B 3asiBJIEHHH, O
pe3ynbTare MnpefocTaBlieHWs MyHHUIUIIANBHON YCIYTH B O BO3MOXHOCTH IIOJYYEHHS
pesynbTaTa NpeaocTaBleH|sas MyHULIUNaNbHOHM yenyru B Opraue win B MOLI.

Hcnonuenve  mpouefyp Opd  HATWYWKM — TEXHWYECKOH  BO3MOMKHOCTH
OCYIIECTBIIACTCSA B aBTOMATUYECKOM PEXKUME C UCIIONB30BAaHMEM aBTOMATH3MPOBAHHOM
MH(OOPMALIMOHHON CHCTEMBbI, TPEHA3HAYEHHOW HJIs OKa3aHUSl TOCYNAPCTBEHHBIX H
MYHHLUITATIEHBIX YCIYT.

AJIMWHUCTPATHBHbIE MPOLEAYphl, YCTAHABIWBAEMbIE HACTOSIIAM TYHKTOM,
BEITIOJTHANOTCA B TEYEHHWE OJIHOro padoyero AHS €O JAHA MOATIHCAHMS JOKyMeHTa,
SIBIISIOIIETOCS pe3ynbTaToM NpeaoCcTaBlIeHHs MYHHUIHUITAIBEHON YCIyTH,
YIIOJTHOMOYEHHbIM AOJKHOCTHRIM aunoM Oprana (Opranom).

PesyapTaTamMu  BHITIONHEHHS  aAMHUHHUCTPATUBHBIX  MpOLENYp  SIBISIOTCS:
pasMELIEHHUE CBEJAEHUM O pe3yibTaTe MNPeAOCTaBIEHUS MYHMLMIIATBHON YCIYI'H B
MHOOPMALIMOHHBIX CUCTeMaX, U3BeLLeHHe 3asBUTeNs (ero NpejcTaBUTes) O pe3ybTare
HPEIOCTABIEHUs] MyHULMITATBHON YCIYTH 1 ClIoco0ax ero noJiy4yeHwus.

3.6.3. Tlopsgox Bblgauu (HampaBleHWs) pe3ynbTara  [peJocTaBlIeHUs
MYHHULMANBbHON YCIyIu:

3.6.3.1. Ilpu obpailieHuy 3asiBUTENS 3a Pe3yIbTaTOM MYHULIMITAJIEHOH YCIYyTH B
MO®LI, pabotauk M®ILI BbIjaeT 3asBUTEIIO PE3YIbTAT MyHHIIHITATBHOH yCiIyrH B Gopme
SK3EMILISPA JEKTPOHHOTO JOKyMeHTa Ha OymaxHoM HocuTene. [lo TtpebGosammuio
3asBUTENS BMECTE C HK3EMIUIAPOM BJIEKTPOHHOrO JOKYMEHTa Ha OyMaXXHOM HOCHTelle
eMy MpPEIOCTaBIAETCA 3K3EMIUIApP 2JIEKTPOHHOIO AOKYMEHTa MyTeM ero 3alucu Ha
CBEMHBIH HOCUTENb HH(OPMALIMM WIM HalpaBlIEHHS 3K3eMILIsipa 3/EKTPOHHOIO
JOKYyMEeHTa MO SIEKTPOHHOM rMouTe B aipec 3asBuTens. [Ipu 3ammcu Ha CBEMHBIHA
HOCUTENIb MH(POPMAIMK WM HANMPABIEHMM DK3EMIIIAPA JIEKTPOHHOTO NOKYMEHTA, Ha
OCHOBE KOTOPOrO COCTAB/J€H BK3eMILISP 3IeKTPOHHOro JOKyMEeHTa Ha OyMmaKHOM
HOCHTENE, [0 3JIEKTPOHHOH [OYTe MAEHTHYHOCTH TAKOrO 3K3eMIUIApa 3JIeKTPOHHOrO
JIOKYMEHTA K3EMIUBIPY MEKTPOHHOTO NOKYMEHTA Ha OyMaXHOM HOCHTEINE 3aBepPAETCs
VIIOJHOMOUYEHHBIM COTPYIHUKOM C MCIONB30BaHUEM YCHIIEHHOM KBaM(hUUHPOBAHHOMH
3JIEKTPOHHOM MMOOIHCH.

AIOMUHWCTPATHBHBIE MPOIEAYpPbl, YCTaHAB/IWBAEMBIE HACTOSALIUM IIYHKTOM,
BBITIONHAIOTCS B IOPSAAKE OYEPeNHOCTH, B JEHb NpPHOBITHA 3asBUTENs B CPOKH,
yCTaHOBJICHHBIE peraaMeHToM padboTer MOLL

PesynbTaTaMy BBINONHEHHS aAMHHUCTPATUBHBIX IPOLEAYD ABIAKOTCS: dbuxcanus
dakTa BBIAYM pe3yJbTaTa MpeJoCTaBlIEHUs MyHULMIIATBHOW YCIYrd B ANUC ML,
pe3yIbTAT MPeNOCTaBIeHHS MyHULMTIAIBHON YCIYTH, BbIIAHHBINA 3asBUTEIIO.

3.6.3.2. TIpu o6palieHuu 3asiBUTEISI 3a Pe3ylbTaTOM MYHHIIHTANbHOW YCIyrd
uepe3s PecnyGiuKaHckuil mopran 3asBUTENIO B JM4UHbIA KabWHET aBTOMATHYECKH
HalpaB/seTcss  SJMEKTPOHHBIM  0bpa3  JOKymeHTa, SBIAIOLIEroCA  pe3yIbTaToM

npenocTaBIeHus MYHULUIATBEHOR YCITYTH, MONKUCAaHHbIN YCUJIGHHOH
KBaTU(QUUUPOBAHHOMN 3IEKTPOHHOMH TOMUCHIO YIIOTHOMOYEHHOr0 TOJKHOCTHOIO Jinla
Oprana (Opraznom).

AIMUHUCTPATHBHBIE TPOLEAYPHl, YCTAHABIMBAEMbIC HACTOSAIIMM ITYHKTOM,
BBITIONHSIOTCA B [CHb IOANMCAHUS AOKYMEHTA, MOATBEPXKAAIOIIEro MPeJoCTaBICHUE



(oTKa3 B MpefoCTaBICHHN) MyHHIMIIANGHON YCIIYTH, YIOJIHOMOUYEHHbBIM JOJKHOCTHBIM
muuoM Oprana (OpraHom).

PesynLTaTaMy  BBIMOJHEHUS — aIMUHUCTPATUBHLIX  IPOLEAYP  SABJISIKOTCS:
HampaBjienre (TIPEIOCTABIEHUE) C HCMOJIb30BaHUEM PecryOiMKaHCKOro [noprana
3aBUTENIO JOKYMEHTA, TOATBEPIKAAIOLLErO PELOCTABICHUE MY HULIMIIA/ILHOM YCIIYTH (B
TOM YHCJI€ OTKA3 B NMPEJOCTABNEHUH MYHULIUNAALHON YCIYIH).

3.6.3.3. Tlpu obpalieHun 3asiBUTEJIs 32 Pe3yJbTaTOM MYHHMLMIAIBHOW yCAyr B
OpraH, O0/PKHOCTHOE JIMIIO, OTBETCTBEHHOE 3a BBIAa4dy (HampaBjieHHE) TOKYMEHTOB,
BBIJAET 3AABUTENIO pe3yNbTAT MyHUIMNanbHOH ycmyru. Ilo Tpebomanuio 3asBUTEINSA
BMECTE C 3K3EMILUISIPOM 3JEKTPOHHOTO [JOKyMEHTa Ha OyMa)HOM HOCHTene emy
TIPeIOCTABISAETCS SK3EMILISAP TEKTPOHHOrO JOKYMEHTA MyTeM ero 3alkCH Ha CheMHBIN
HOCHTeNb MHGOPMALMK KIW HATPaBIEHUS 3K3eMIispa 3JeKTPOHHOTO JOKYMEHTa IO
3JIEKTPOHHOMN NOYTE B afpec 3asiBUTENIS.

ANIMUHHCTPATHBHbIE TIPOLCAYPbl, YCTAHABIMBAEMBIE HACTOALIMM IIYHKTOM,
OCYIIECTBIIAIOTCA B OPSIKE O4EPEAHOCTH, B 1€Hb MPUOLITHS 3asiBUTE/Is B COOTBETCTBUM
c IlpaBunamu BHyTpeHHEro TPYLOBOTo pacnopsaka Opraa.

Pe3yJIbTaToOM BBINOJHEHHUS AIMHHUCTPATHBHBIX IIPOIENYp SBIAIOTCS: (PrKCALNS
daxkta BBHIJAUM  pesynbTaTa  [PEJOCTAaBIEHUs  MyHHLHMIANBHOW  yCcliyrd B
ABTOMATH3UPOBAHHON MH(OPMALHOHHON CHCTEME, MNpeAHa3HAuYeHHOH NV OKasaHHs
roCyJapCTBEHHBIX U MYHHULIMIAIBHBIX YCIIYT.

3.7. UcnpasiieHue TeXHUHECKUX OIIMOOK

3.7.1. B ciryuae o6HapysKeHHs TEXHUYECKOH OLIMOKH B JIOKYMEHTE, sBISIOLIEMCA
PE3yIbTATOM MYHMIUIIATLHON yCIyTH, 3aABUTENb HANPABIISET B Oprau:

3asBleHMe 06 MCIpPABNEHHH TeXHW4eCKod omubku (nprioxeHne N 5 k
HACTOSIIEMY a/IMUHHCTPATHBHOMY PErIaMEHTY);

TTOKYMEHT, BbIJAHHBIA 3asSBUTENIO KdK PE3ybTar MYHULUIIATbHOW YCIyIH, B
KOTOPOM COZIEPKATCS TEXHUUECKas OLLMOKa,

JIOKYMEHTBI, UMEOIIHe FOPUIMHECKYIO CUITy, CBHETENHCTBYIOUINE O HAIATAN
TEXHHYECKOH OLTHOKH.

3asgBieHre 00 UCIPABIEHUM TEXHHYECKOW ONMMOKH B CBENEHHSX, yKa3aHHbIX B
IOKYMEHTE, SBISIOIEMCS. Pe3yIbTaTOM MyHHLMIATBHON YCIYTH, MTOJACTCH 3asBUTEICEM
(yTIONHOMOYEHHBIM 11peICTABUTENEM) MOYTOBLIM OTIPABICHHEM (B TOM uucne ¢
MCIIONIB30BAHUEM 37EKTPOHHON TOYTHI), 1HOO Hepes PecrnyO/IMKaHCKUI TMOpTal WIilH
M®II,

3.7.2. JIOIDKHOCTHOE JIHIIO, OTBETCTBEHHOE 32 NMPUEM TOKyMEHTOB, OCYINECTBIACT
[pueM 3asiBjieHust 00 WCTIPaBNEHHH TeXHHYECKOH OLIUOKHU, PETUCTPUPYET 3asBIECHUE C
IPUIOKEHHBIMH IOKyMEHTaMH 1 MePe/IaeT WX JOJKHOCTHOMY JIHIY, OTBETCTBEHHOMY 34
06paboTKy JOKYMEHTOB.

A/IMAHHCTPATHBHEIE [POLEIYpPbl, yYCTAHABIMBAEMBIC HACTOAIIMM IYHKTOM,
BBITMONHAIOTCS B Te4eHHe 0HOro pabodero AHs ¢ JAaThl PETHCTPALNH 3aABJICHHSL.

Pe3yibTaTaMy BBUTIOTHEHHS aAMUHHCTPATHBHBIX MPOLEAYP SB/ISIOTCA: TPUHATOC
M 3aperHCTPMPOBAHHOE 3asBIEHHE, HAMPABIEHHOC HA PACCMOTPEHME JOIIKHOCTHOMY
ULy, OTBETCTBEHHOMY 32 06pabOTKy 1OKYMEHTOB.



3.7.3. JIOKHOCTHOE JIMLIO, OTBETCTBEHHOE 3a 00paboTKy [OKYMEHTOB,
paccMaTpuBaeT JOKYMEHTHl H B IelsIX BHECEHHWS HCOpPaBIeHUH B JAOKYMEHT,
SBISIIOIIUICS Pe3yNbTaToM MpEeNoCTaBlIeHUS MYHUIMNANBHOW YCIYyTrH, OCYLIECTBISET
NpoLeIypbl, MPeAyCMOTPEHHBIe IYHKTOM 3.5 aIMWHHCTPAaTHBHOTO perjaMeHTa, M
BbIJEET HUCIPABICHHbIM JOKYMEHT 3asiBUTENIO (YIIOJHOMOUEHHOMY IIpeICTaBUTEIO)
JIMMHO II0[ POCHMCh C M3BATUEM Yy 3asiBUTENs (YIOTHOMOYEHHOTO WPEICTABUTENS)
OpUI'MHaja JOKYMEHTa, B KOTOPOM COAEPIKUTCS TeXHUUYECKas OLINOKa, UK HalpaBiseT
B ajJpec 3asBUTENsl MOYTOBBIM OTIpaBicHUEM (MOCPEACTBOM 3JEKTPOHHOU [OUTbI)
MUCEMO O BO3MOXHOCTH [OJIydeHHUs JOKYMeHTa Mpu TmpenoctraBineHud B Oprax
OpPUTHMHATA JOKYMEHTa, B KOTOPOM COAEPKUTCS TeXHUYecKas OIubKa.

AJIMWHUCTPaTUBHBIE MPOLEIYpPbl, YCTaHABIWBAEMBIE HACTOSIIUM [TYHKTOM,
BBIMIOJIHAIOTCS B Te4YeHWe IBYX pabounx jAHEH mnocie OOHApyKeHHs TEXHWYECKOM
OIUOKHU UK MOJTYYEeHHUs OT T0O0TO 3aMHTEPECOBAHHOTO JINLA 3aABICHUS O Oy IIEHHOH
omoKe.

Pe3ynbTaTaMy BHITOJIHEHHWS AIMHHUCTPATHBHBIX TPOLEAYP SBISIOTCS: BEIIAHHbIA
(HampaBleHHEIH ) 3asIBUTENHO JOKYMEHT.

4. Mopsaok ¥ GopMbI KOHTPOJISE 32 MPEAOCTABIEHHEM MYHHUIMIIAJILHOH
yeayru

4.1. Tlopam0K OCYILECTBIIEHUS TEKYL1ero KOHTPOJs 3a COONI0ICHNEM U UCIIOTHEHHEM
OTBETCTBEHHBIMH JOJDKHOCTHBEIMHU JIMLIAMHU MTOJI0KEHUH aIMHHHACTPATHBHOTO
pEernamMeHTa ¥ MHEIX HOPMATHBHAIX TTPABOBBIX aKTOB, yCTAHABIMBAIOIIUX TPeOOBaHMS K
TIPENOCTABICHUIO MYHHLMITAIBHON YCIIYTH, @ TAKIKe NPUHATHEM HMH pelleHui

KoHTponb 3a MOJTHOTOH M Ka4eCTBOM MPENOCTaBICHHUA MYHHLHIIAJILHOW YCIyru
BKITFOUAeT B cebsl BBISBICHUE W YCTpaHEeHHe HapyLIeHHUH 1IpaB 3asBUTEIIEH, TPOBEACHUE
NMpPOBEPOK  COONMIOACHMA TMpOUeAyp NpPeAoCTaBlIEeHHUA MYHHULATIATGHOW  YCIIYTH,
MOArOTOBKY pelenuii Ha aeticTBus (Oe3nelicTBrEe) JOIDKHOCTHBIX ML OpraHa MECTHOTO
camMoyTIpaBlIEeHHUs.

®opMaMu  KOHTPONS 3a COOIIOJIEHUEM WCIONHEHWs  aIMUHHCTPATHBHBIX
MpoLieayp ABJISIFOTCA:

1) npoBepka ¥ COIacOBaHWE MPOEKTOB [AOKYMCHTOB IO MPENOCTaBICHHIO
MYHULUAIaIbHON yCIYIrH;

2) IpOBOAMMEIE B YCTaHOBIEHHOM nopsizike MIPOBEPKHU BEECHUS
IEeTONPOU3BOACTBA;

3) mpoBefeHNE B YCTAHOBIEHHOM TMOPSIZIKE KOHTPOJIBHbIX [TPOBEPOK cobnroaeHus
mpoLeayp MpeaoCcTaBIeH!s My HAIMNIATbHON YCITYTH.

B mensix TEKYIIETO KOHTPOIsSl MCIOJB3YHOTCS CBEACHHUS, HMerolmecs B
3MeKTpOHHON 6ase MaHHBIX, CIy:KebHas KOPPECIOHAEHLMs, YCTHAs M MUCbMCHHAd
MHQOPMAIHS TOHKHOCTHBIX JIHL, OCYIIECTBISIOIINX BBINOTHEHNE AMUHHCTPATHBHLIX
IpOoLeAyP, XKyPHAIBI yHeTa COOTBETCTBYIOIIMX JOKYMEHTOB U APYTHE CBCICHHA.

Jlns ocyllecTBIEHNWsS KOHTPOJIs 32 COBEPIICHHEM NefCTBHH MPH NpeaoCcTaBIeHUN
MYHULMIAJIBHOW YCIYyrM U NPUHATHM PEIICHHA PYKOBOIMTENO OpraHa MEeCTHOTO



CaMOYMNpaBJIeHHUsI  OPEACTABISAIOTCA  CIpPaBKM O  pe3yabTaTax [IpeaoCTaBlIeHus
MYHULIUITAIEHOU YCIIYTH.

O cnyuasix ¥4 IpUYMHAX HapyIIEHUsI CPOKOB, [I0CIIEN0BATEILHOCTU U colieprKaHud
aIMUHHACTPATUBHBIX TIPOLEAYD JOJDKHOCTHBIE JIMLUA@ HEMEMJIEHHO HH(POPMUPYIOT
PYKOBOAWTENSL OpraHa, NPeJOCTaBISIOIEr0 MYHHULHMIAILHYIO YCIYLY, a TaKKe
MPEANPUHAMAIOT CPOYHBIE MEPEI [10 YCTPaHEHHUIO HAPYLISHHH.

Texkymuit KOHTPOb 32 COONIONEHWEM [OC/IeNOBaTENLHOCTH  JeHCTBHIA,
OIIpEHEIEHHbIX aZMUHUCTPATUBHBIMU npoueaypamu o [IpeoCTaBIeH IO
MYHHIHTTATEHOW  YCIIYTH, OCYIIECTBASIETCS 3aMECTUTeNeM PYKOBOAMTENsSI oOpraHa
MECTHOIO  CaMOYIpaBIE€HHs, OTBETCTBEHHBIM 33 OpraHu3aluto  padoThl Mo
MPeIOCTaBJICHUIO MYHHIUIIANBHONW YCAYyrd, Ha4albHHUKOM OT/ENa, OCYIIECTBISIOLIECTIO
opranusaiuio padboThl 10 NPeAOCTABICHUIO MYHULHMIAIBHOH YCIYTH.

IlepeueHb AOMKHOCTHBIX JIML, OCYILECTBISIOLIMX TEKYIIWH KOHTPOIb,
YCTaHaBIIMBACTCS TMOJIOKEHUSIMH O CTPYKTYPHBEIX MOApa3[eNeHHsAX OpraHa MeCTHOTro
CaMOYIIpaBJIEHUS H [OJKHOCTHBIMH PerjaMeHTaMH.

4.2. ITopsiioK ¥ IeproAUYHOCTb OCYIIECTBICHHUS MJIAHOBBIX U BHEIJAHOBBIX NPOBEPOK
MOJIHOTBI M Ka4eCTBa MPEJOCTABICHUSI MyHULIUIIAJIBHON YCIyTM, B TOM YHCIIE NOPAI0K
U (pOpMBI KOHTPOJIS 3a MOJHOTON U KaueCTBOM IMPEOCTABIEHUA My HULUMATBHON
YCIYTH

4.2.1. KoHTpoJib 3a MOJHOTOH ¥ Ka4eCTBOM MPEJOCTaBIEHHA My HULUITATEHOM
YCIyTH OCYIIECTBISETCS B hopMax:

1) mpoBeneHns IPOBEPOK;

2) paccMoTpenHts xanob sassuTeneil Ha aelicTeus (6esnelicreue) Oprana, a
TaK¥Ke WX NOJKHOCTHBIX JIML, MyHHLIMNAAbHBIX CITyKallUX.

4.2.2. B uensx ocylIeCTBIEHMS KOHTPOJIA 3a [IOJHOTOM U Ka4eCTBOM
MpeIOCTABICHNS MyHHULUIAIBHOH yCIyTH IIPOBOAATCS JIAHOBBIC U BHETITAHOBbIE
npoBepku. [Tops oK ¥ NePUOTUYHOCTE OCYLIECTBIEHHS T1/IAHOBBIX MPOBEPOK
ycTaHaBpnrBaercs nnadoM pabotsr Oprana. [Tpu mpoBepke MOTYT paccMaTpUBaTLCA BCE
BOIPOCHI, CBS3aHHBIE C MIPEAOCTABIEHHEM My HHULUTATBHOH yCIyTH (KOMIIEKCHBIE
TIPOBEPKH ), UM OT/IENBHBIN BOTPOC, CBSI3aHHbIN C MPEJOCTaBlIeHHEM MYHULIHTAILHOM
ycryru (TemMarudeckue mposepkt). [IpoBepka Takke MOXKET IIPOBOAUTHCS 110
KOHKPETHOM Kayobe 3asBUTeI.

4.2.3. BHennaHoBbIe TPOBEPKHU MPOBOAATCS B CBS3H C IIPOBEPKOM yCTpaHEeHUs
paHee BBIABIIEHHBIX HApyLISHUH aIMHHUCTPATUBHOIO pErMlaMeHTa, a TakKe B Cyvae
nony4eHus xkanob sassureneil Ha neticTBus (Oespeiicteue) Oprana, a TakKe HX
JOMKHOCTHBIX JTHL, MyHULIUIIAABHBIX CIIYKalllMX.

4.2.4. Pe3ynbTarhl [IPOBEPKH OQOPMIISIOTCS B BUE aKTa [IPOBEPKH, B KOTOPOM
YKa3bIBalOTCS BbIsIB/ICHHBIE HEIIOCTATKH M NIPEAJIOKEHHS [0 UX YCTPaHEHHIO.

4.3. OTBeTCTBEHHOCTD JIOMKHOCTHBIX JIUL] OPraHa, PeJ0CTaBISFOIIETrO
MYHHULMIANBHYIO YCyTy, 3a peluenus 1 aeiicTBus (Ge3aeficTBue), IpuHUMaeMble
(ocymiecTBIsIEMbIE) MMH B XOJI€ NPEAOCTABISHHUS] MyHHLMIAIBHON yCIyTH



o pesynbraram npoBeJeHHEIX TPOBEPOK B Cllyude BIABICHUS HAPYILIEHUH Tpas
3asBUTCICH BHHOBHBIE WA TPUBJIEKAIOTCS K OTBETCTBEHHOCTM B COOTBETCTBHUU C
3aKOHOMATe/IbeTBOM Poccuiickoit @eaepanuu.

PyKkoBoauTENb OpraHa MeCTHOrO CaMOYMpABIEHUsS HECET OTBETCTBEHHOCTH 3a
HECBOEBPEMEHHOE PACCMOTPEHUE 3asSBIEHUN.

PykoBoautens (3amecTuTenb PpYKOBOAMTENSI) CTPYKTYPHOrO MNOApa3leleHus
OpraHa MecTHOI'0 CaMOYTpaBJeHHs HECET OTBETCTBEHHOCTE 3a HECBOEBPEMEHHOE U ( UITH )
HEHajJJexallee BBINOJHEHWE aIMHHUCTPATUBHBIX NEHCTBUH, yKazaHHBIX B pa3zaene 3
aIMHUHHUCTPATHBHOTO PErllaMeHTa.

JloIKHOCTHBIE UL U HHbIE MyHHLIMNIATBHEIE CITy/Kallie 3a PELIeH s U AeHCTBHS
(GespeiictBue), npuHMMaeMmble (OCYIIECTBISEMEIE) B  XOA€  MPENOCTABIEHHS
MYHHLWITAIbHON yCIlyr, HECYT OTBETCTBEHHOCTh B YCTaHOBIIEHHOM
3aK0HOJATE/ILCTBOM IOPSILKE.

4.4. Tlonoxenns, XxapakTepusymolune TpeboBanus K nopsaaxky u popMaM KOHTPOIS 3a
[NpeaocTaBICHUEM MYHHUIIUIIAIBHON YCIIyTy, B TOM YUC/E CO CTOPOHBI TpakiaH, ux
o0BbeTMHEHNH M OpraHu3aLui

KoHTpounb 3a mpenocTaBieHneM MyHHLIMNAILHON YCIIYTH CO CTOPOHBI I'Pak/IaH, X
o0beAMHEHMH M OpraHu3auWii, OCYLIECTBISETCS  IOCPEIACTBOM  OTKPbLITOCTH
NesTeBHOCTH  OpraHa  MeCTHOrO  CaMOyIpaBlIeHHsI IpH  [IPEJOCTaABJICHHU
MyHULMOATLHON YCITyTH, TIOTYYEHNS TTOJHOM, aKTyallbHOM U J0CTOBEPHOH HH(OpMAaLHK
0 TOpSAAKE TPEAOCTABIEHHSI MYHHIMNAIbHONH YCITyrM M BO3MOMKHOCTH JOCYyneOHOro
paccMOTpeHus ol0pamienuii (5kano®) B ITpolecce NpPefOCTaBICHHs MyHULMMIATLHON
YCIyTH.

5. MocyaeGubiii (BHecy1eOHbIH) NMOPAI0OK 00:KAI0BAHNS PElIeHU 1 NefCTBHH
(GezneiicTBHA) OpraHa, npeJocTaBAdIOIIEr0 My HHIHIIAJbHYIO YCIYTYy,
MHOTrO(YHKIHOHANBHOT0 IeHTPAa NpeJoCcTaB/ieHHsl rocyAapCTBeHHBIX H
MYHHUMNAALHBIX YCJIYyT, OPraHA3alnii, yKasaHHbIX B YacTu 1.1 cTaThu 16
®enepanbHoro 3akona Ne210-®@3, a Takske HX JOKHOCTHBLIX JIMLL,
MYHHIIHOAAbHBIX CJIY:KaLUIHX, pPA0OTHHKOB

5.1. 3asgBUTENM UMEIOT MpaBoO Ha 00KajoBaHue B 0CYyAeOHOM MOPsIIKE PELLEHU
U jgedictBuil (Oe3zedicTBHA) opraHa, [NPEAOCTABILIOLIEr0 MYHULUUNAIBHYH YCIYTY,
JOJPKHOCTHOTO  IIMLA OpraHa, [IpeJoCTaBMfIOIIEro MYHHUI[MNAIbHYIO  YCIYTY,
MYHHUIMIAIBHOIO  CIYXallero,  PyKOBOAMTENs  Oprana,  MpeloCTaBlAlOMIEro
MYHHUIUNAIBHYIO ycayry, MHOTIO(YHKIIMOHAEHOTO LeHTpa, paboTHHKa
MHOTO(YHKIIHOHANBHOTO LEHTPA, OPraHM3alyii, PelyCMOTPEHHBIX 9acThio 1.1 cTaTbu
16 ®enepansHoro 3axona No 210-®3, a Taxxke Ux pabOTHHKOB.

3asiBUTENb MOKET 0OpaTHTHCS C 7Kano0oii, B TOM YHCIe B CASAYIOLIHUX CllyyasX:

1) HapylIeHHe CPOKA PErMCTpALlMK 3a1poca O NPeJOCTABICHHN MyHUIUNANBHOH
YCIyTH, 3arpoca, yKa3aHHOTO B cTarhe 15.1 denepanbHOro 3aKoHa Ne 210-@3;



2) HapylleHHe CpoKa MPefoCTaBjeHUs MYHULUUNANbHOM ycnyru. B ykasaHHOM
cnydae pocynebHoe (BHecyneOHoe) oOanoBaHue 3asiBUTEJIEM pPELUCHMHM U AeMCTBUM
(6e3neiicTRUs) MHOTO(DYHKLMOHATBHOIO LIeHTpa, paboTHHKa MHOrO(GYHKIUOHATIBHOTO
IIEHTPa BO3MOXXHO B Clydae, €ClIM Ha MHOTOQYHKIHOHANBHEIW WEHTP, pelleHHs u
HencTBUsA  (0OE3MEeWCTBME) KOTOPOTO  ODKANYOTCS, BO3JOXKEeHA  (YHKLUS 110
MPEJOCTABIEHUIO COOTBETCTBYIOLLUMX MYHMIMMIANEHEIX YCIYr B TIOJHOM 00beme B
NOpsANIKe, ornpesieneHHoM JacTeio 1.3 craten 16 @enepansHoro 3akona Ne 210-03;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB WK WH(POpPMAIHH MO0 OCYIeCTBICHMS
Ae¥CTBUH, INpencTaBleHHe WM OCYLIECTBJICHHWE KOTOPBIX HE IIPeLyCMOTPEHO
HOPMATHUBHBIMH TIPaBOBBIMKM  akTamMu Poccuiickoli  @Depepaluy, HOPMAaTHBHBIMH
npaBoBbiMu akTaMu Pecniybnuku TaTapctad, MyHULATIANBHBIMHA TPABOBBIMU aKTaMH 1181
TIPeJIOCTABIICHHS] MYHULUIIANBHON YCAYTIH;

4) oTka3 B MpHeMe [JOKYMEHTOB, [pel0oCTaBleHHe KOTOPLIX [pPeAyCMOTPEeHO
HOPMAaTHBHBIMM TNpaBOBBIMU akTamu Poccuiickoit ®Penepauuy, HOPMATHBHBLIMHA
npaBoBEIMH aKTamu PecniyOunku TaraperaH, MyHHIMNATEHBIMY ITPABOBBIMY aKTAMU JJIs
NpeaoCTaBAeHAS MYHULUNANBHON YCIIYTH, Y 3asBUTEI;

5) 0TKa3 B MPEeOCTABIEHUH MyHULIATIAIBHON YCIYTH, €CIM OCHOBaHMs OTKa3a He
NpenycMOTpeHbl (efepaibHBIMU 3aKOHAMU M TIPUHATBIMH B COOTBETCTBHH C HHMH
WHBIMU HOPMATHBHBIMH TpaBOBbIMM akTamu Poccuiickoi ®enepanuu, 3aKkoHaMW W
WHBIMHM HOPMAaTHBHBIMHU NPaBoBbIMH akTaMu PecnyOynku Tarapcrad, MyHHIUNATbHBIMA
MpaBOBBIMM aKTamMu. B yKa3zaHHOM ciiydae JocynebHoe (BHecynebHoe) oOralioBaHHe
3asBUTENIEM pelleHHid u AeicTBHil (0e3neHcTBHS) MHOrOQYHKIHOHAIBHOIO LEHTPa,
paboTHHKA MHOTOMQYHKIHOHANLHOTO LEHTPa BO3MOXHO B Cllyyae, eclli Ha
MHOTOGYHKIHOHANLHEIA LEHTp, pelleHus U jeiictus (OesjeiicTBre) KOTOPOro
00KaNyloTCs, BO3JOKEeHa (YHKUUS 10 MPEJOCTABIECHHIO  COOTBETCTBYIOLIMX
MYHHLIHIATEHBIX YC/IyT B TONHOM 06beMe B OPS/KE, ONPeeIeHHOM YacThio 1.3 cTaThu
16 ®enepansroro zakona Ne 210-D3;

6) 3aTpeGoBaHKe C 3asABHTENs MPH IPEJOCTABICHUH MYHUIMNANLHOH YCIyrd
MAaTel, He [PeAyCMOTPEHHONW HOPMATHBHBIMH IPABOBBIMM aKTamu PoccHHCKOH
Deepalny, HOPMATHBHBIMKM  NpaBOBBIMH  akTamu  PecryGmukn — Tarapcran,
MYHULIMITATbHBIMU PABOBBIMU aKTaMH,

7) oTKa3 opraHa, MPeAOCTABIIOLIEr0 MyHHLMIAIBHYIO YCIYTY, JOIKHOCTHOIO
JIMILA OpraHa, TPEOCTABISIOEr0 MyHHLIUMANBHYIO YCIYTY, MHOTOQYHKLHOHAIBEHOIO
1IeHTpa, paboTHUKA MHOrO(YHKIHOHAILHOrO LIEHTPA, OpPraHU3aLiil, [1PeyCMOTPEHHBIX
yacteio 1.1 crateu 16 ®emepansHoro 3akoHa Ne 210-®@3, mnu mx pabOTHHKOB B
MCIIPABIGHMH JOMYLIEHHBIX UMM ONEYaTOK M OIMOOK B BBIJAHHBIX B pe3ynbTaTe
MPEeNOCTABIEHH ~ MYHMUMIIANBHOW  YCIyTM — JOKyMeHTax  Jmbo  HapylieHue
YCTAHOBNEHHOr0 CpOKa TakuX WCpasienwii. B ykasaHHoM ciyudae jocynebHoe
(BHecyzmeGHOe) o0XkanoBaHue 3asBATENEM pelleHud W JIeHCTBHM (GesmeiicTaus)
MHOrOQYHKIMOHA/IBHOTO  LEHTpa, paboTHMKa MHOrO(QYHKIHMOHAILHOrO  LEHTPA
BO3MOJKHO B CJIy4ae, eciii HAa MHOTO(YHKITMOHANBHBIA LEHTP, PELICHUS H JleficTBUS
(GeameiicTBHE) KOTOPOro OGXKaTylOTCs, BO3IOXKeHAa GYHKUMS IO NPENOCTABICHMUIO
COOTBETCTBYIOIIMX MYHHIMTAIBHBIX YCIYT B I0JHOM 00beMe B IOPsIKE, ONPE/Ie/IeHHOM
gacTeio 1.3 crathu 16 ®epepansHoro 3akona Ne 210-03;



8) HapylueHHe CpoKa HWIM IMOpAAKa BblAa4Hd JOKYMEHTOB [0 pesylibTaTdM
MPEIOCTABICHNS MyHULUMNIANLHON YCITYTH;

9) MpHOCTAHOBIEHHE MPEIOCTABIEHNUS MYHULIUNIAILHON YCAYT U, ECIIM OCHOBAHMS
NPUOCTAHOBIIEHUSI HE TPEAYCMOTpPEHbl (eaepaibHbIMM 3aKOHAMH W IPUHATBIMA B
COOTBETCTBMM C HHUMH MHBIMH HOPMAaTMBHbIMM I[IPaBOBbIMM axkTamu Poccuiickoit
Menepaluu, 3aKOHAMHU W HHBIMH HOPMAaTHBHBIMHM I[IPaBOBbIMU akTamu PecriyOmnku
TaTapcran, MyHMLMIIAIBHBIME [TPABOBEIMHM akTaMmu. B ykazaHHOM ciydae pocynebHoe
(BHecyeOHOe) ofkamoBaHwe 3asBUTENEM pelleHWit u JelicTtBuil (OesneiicTsus)
MHOTOQYHKLIMOHAJIBHOIO LeHTpa, paboTHMKA MHOMOQYHKIMOHANBHOIO LEHTpa
BO3MOKHO B CJIy4ae, eclii HAa MHOTO(YHKIIMOHANBHBIN LEHTP, pEHIeHHsS ¥ ACHCTBUS
(Ge3meficTBAE) KOTOPOro OOKaylTcs, BO3/l0XKeHa (YHKLIHA [0 MPENoCTaBIeHHIO
COOTBETCTBYIOIIHX MyHULMNANBHBIX YCIYT B TOJIHOM 00hEME B ITOPAIKE, OTIPENeIeHHOM
yacTrio 1.3 crateu 16 @enepansroro 3akona Ne 210-O3.

10) TpeboBanme y 3asBUTCIA TPH MPEJOCTABIEHHH MYHHIMIATbHOW YCIYyIH
NIOKYMEHTOB WM MH(pOPMALMH, OTCYTCTBHE U (MJIH) HEIOCTOBEPHOCTH KOTOPBIX HE
YKa3bIBAJHCE TIPH TIEPBOHAYAILHOM OTKa3e B IpHEMe JOKYMEHTOB, HEOOXOAUMBIX s
IPeNOCTABIEHNS MyHHUMNATEHON YCIyri, 1M00 B NpeloCcTaBleH!d MyHHIATATBHOMN
YCIIyTH, 33 UCKJIIOYEHHEM C/ly4ydeB, [PeilyCMOTPEHHbIX MyHKTOM 4 vactu | craThu 7
®enepansHoro 3akona Ne 210-@3. B ykasanHoM ciyudae nocynaebHoe (BHecyneOHOe)
o0kanoBaHue 3asiBUTENIeM pereHui 4] JefCTBUI (6e3nmeitcTBHSA)
MHOTOQYHKLHOHAJILHOrO LEHTpa, PabOTHMKA MHOTO(QYHKUHOHANBHOrO  LEHTPa
BO3MOXKHO B CIIyuae, ecli Ha MHOrOGYHKLHOHAIbHbIH LEHTP, pelieHus U AeHCTBUA
(6e3geiicTBHE) KOTOPOro OBXKAJIYKOTCS, BO3JNOXKEHA (QYHKIHs IO IPeJOCTAB/IEHHIO
COOTBETCTBYIOLIMX MyHUIIMIATBHEIX YCIIYT B OJIHOM 00beMe B IOPsAZIKE, ONPENENCHHOM
yacteto 1.3 cratbu 16 ®enepanbHoro 3akona Ne 210-@3.

5.2. Kanoba nopaercs B MUCLMEHHOW ¢(opme Ha OyMaKHOM HOCHMTENE, B
SMEKTPOHHOW (opMe B OpraH, MpeJoCTaB/sIOLMI MyHHUUUNAIBHYIO  YCIyTY,
MHOTO(YHKIIMOHANBHBI LEHTP NTHO0 B COOTBETCTBYIOLIWHM OpraH rocyaapcTBeHHOH
BAACTH, ABJAIOLIMICS YyYpeauTesem MHOrOQYHKIMOHATBHOTO LEHTpa (Zamee -
yupeauTeNb ~ MHOrOQYHKLMOHANBHOIO  LEHTpa), a TaKKe B  OpranH3ali,
[peycMOTpeHHbIE yacTbo 1.1 crathu 16 @enepanbroro 3akoHa No 210-@3. XanoOwl Ha
pelieHuss M jeibictBus (Oe3jelicTBue) pPyKOBOAWTENs OpraHa, MNpeAOCTaBIIAIOLICTO
MYHULUANBHYIO YCIyTy, IOAAI0TCS B BEIIECTOSIIH opraH (TpH ero Hanu4yum) nudo B
clydae ero OTCYTCTBHsSI PACCMATPHBAIOTCH HEIMOCPEJACTBEHHO PYKOBOAWTENEM oOprata,
IPEeIOCTABISIONIEr0 MyHULMNATBHYIO ycinyry. JKamoObl Ha perienus u JAeUCTBUS
(6e3neiicTBre) paboTHNKA MHOTO(YHKIMOHAIBHOIO LIEHTPa MOAAIOTCS PYKOBOAWTEIIO
3TOro MHOrOQYHKLMOHAIBHOrO LeHTpa. JKanodbl Ha pemeHus U JlelCTBUA
(be3nelicTBUE) MHOTO(}YHKIIMOHAIEHOTO LIeHTpa MoJaaroTCs YUPELUTEIO
MHOrOQYHKIMOHAIGHOTO HEHTPa WX AOIDKHOCTHOMY IHIY, YIOJHOMOYCHHOMY
HOPMAaTHBHBIM [TPABOBBIM aKTOM Pecriy6nukn Tartapcran. XamoObl Ha pellieHHA W
neiicteus (Ge3zelicTBre) pabOTHHUKOB OpraHu3alui, MPEAyCMOTPEHHBIX HaCThIO 1l
crareri 16 Penepaneproro 3akoma Ne 210-@3, moaaioTcs PYKOBOAHTENAM ITHX
OpraHu3aLui.

Xanoba Ha pewenus u gedicTus (GesneiicTBue) opraHa, NPeNOCTABITIOLIErO
MYHMLWMANBHYO ~ yCHyry, OO/DKHOCTHOrO — JIMla OpraHa, TMpeAOCTaBIOMIEro



MYHHULMTAJBHYK YCIYTy, MYHWLHMIIANBHOTO CJyXKalllero, PYKOBOIHUTENs OpraHa,
[IPENOCTABISIOLIEr0 MY HULIMITATTEHYIO YCITYTY, MOXKET ObITh HAIlpaBJIeHa I10 [I0YTeE, Yepes
MHOTO()YHKLIMOHANBHBIH LUEeHTP, c UCTIONIE30BAHUEM MHPOPMALLUOHHO-
TeTeKOMMYHMKAIMOHHOU cetn  «MHTepHeT», oduuuansHoro caiita oprasa,
NPEeJOCTaBISIIOIIEr0  MyHHUMNanbHyto  yenyry, Enudoro  moprama  nmbo
PecnybaukaHckoro moprana, MHQOPMALMOHHON CHCTEMBI JocyIeOHOT0 00KanoBaHusl, a
TaKkKe MOKET ObITh MPUHATA NP JUHYHOM Mpueme 3assuTens. JKamoba Ha pelieHus U
JNEeNCTBHUS (Be3nelicTBue) MHOTO(hYHKIHOHAIBHOTO LIEHTPA, paboTHHKa
MHOTo(yHKIIHOHATLHOTO LIEHTPA MOKET ObITh HANpaBIIeHa T10 [TOYTE, C HCII0JIb30BaHHEM
HH(POPMALMOHHO-TEJIEKOMMYHUKAIIMOHHOH ceTH «VIHTepHeT», OQHUHANBHOrO CaWTa
MHOTO(YHKIIHOHANBHOTO LIeHTpa, Ennnoro noprana nubo Pecnybnukanckoro nopraina,
HH(OPMAIIHOHHOM CUCTEMBI JOCYNeOHOro 00KaIOBaHHUM, & TAKKE MOXKET ObITh NPUHSTA
Mpu JMYHOM Mpueme 3assuTensa. JKanoba Ha peleHuss W jedictBusa (OespeiicTsue)
OpraHM3alui, IPeayCcMOTpeHHbIX YacTeio 1.1 crarer 16 PenepanpHOro 3akoHa Ne 210-
@3, a Tarke uX pabOTHUKOB MOXET OBITH HaNpaBlieHa II0 [0YTE, C HUCIIONb30BAHHEM
UHPOPMALMOHHO-TETEKOMMYHHKALMOHHON cety «MHTepHeT», OQUUIHAaNbHbIX CAHTOB
3THX opradusanuii, Exusoro noprana mubo Pecnybnukanckoro moprana, a Takke MoxKeT
OBITH [IPUHSATA TP TUYHOM [TPUEME 3asiBUTETIS.

5.3. XKanoba nomxHa coaepKaTh:

1) HammeHoOBaHWE OpraHa, MPENOCTABIAOMIEr0 MYHULHNANBHYIO YCIyTry,
JOJDKHOCTHOTO JMI]A OpraHa, MpeAOCTABISIOIEr0 MyHHUMMANBHYIO YCIyry, JH00
MYHHLMIAIBHOTO CIYKallero, MHOroQyHKIHOHAIBHOTO LEHTPa, €r0 PYKOBOAMTEILS U
(vmy) paBoOTHHKA, OpPTaHM3aLAH, [pelycMOTpeHHbix 4YacTero 1.1 cTarThy 16
®enepanbHOro 3akoHa Ne 210-@3, ux pykoBojuTenel u (nmm) pabOTHAKOB, PEIEHNS U
neiicTua (Oe3neiicTBHE) KOTOPBIX 00XKalyrOTCs;

2) bamMunuio, ¥Ms, OTYeCTBO (TOC/Ie/Hee - TPH HAIU4WK), CBEJIEHUS O MecTe
JKUTENBCTBA 3asBUTENS - (U3UUecKoro Juia jaubo HaMMEeHOBaHHE, CBEACHUA O MECTe
HAXOXKICHHUS 3asBUTENS - IOPUIUIECKOro JHIA, a Takike HOMEpP (HOMepa) KOHTaKTHOTO
TenedoHa, ajpec (afpeca) SAEKTPOHHON MOYTHI (NP HANMYHUH) ¥ MOYTOBLIH aapec, Mo
KOTOPBIM [0JKeH ObITh HaIIpaB/ieH OTBET 3asBUTCIIO;

3) ceemeHust 00 oOKamyeMblX PEIICHUAX M neicteusix (OezzmeiicTBuK) opraHa,
MpeOCTAB/SIONIEr0  MyHMUMNANBHYIO — YCIyry, JAOJKHOCTHOroO  Juda — opraa,
MPEeIOCTABMSIONIEr0 MyHHLMIATEHYIO YCIyry, JHO0 MYHHLMIAIBHOIO ClyXallero,
MHOTO(YHKIIMOHANBHOrO ~[eHTpa, pabOTHHKA MHOrOQYHKIMOHANBHOrO  LEHTPA,
opraHu3alui, IpelycMOTPeHHBIX 4acThio 1.1 crarby 16 PenepanbHOro 3aKoHa Ne 210-
@3, nX pabOTHUKOB;

4) noBoppl, HA OCHOBAaHWM KOTOPbIX 3asBUTENb HE COIJaCeH C PeLICHHEM H
neiicteueM (GeszeiicTBHEM) OpraHa, [pPEIOCTABISIOLIEr0 MyHHIMIANBHYIO YCIYTY,
JTOMKHOCTHOTO [IMI[@ OpraHa, [peJoCTaB/fIoWero MyHHIHNAIbHYIO YCIyry, nubo
MYHHLMITATEHOrO  CIYy’Xailero, MHOrO(YHKIAOHANLHOTO  LICHTPA, paboTHUKA
MHOrO()YHKLMOHAILHOIO [IEHTPa, OpraHH3alui, IpeiyCMOTPEHHBIX TaCThi0 I.1 cratbu
16 (enepansuoro 3akona Ne 210-@3, ux pabOTHHKOB. 3agBUTE]EM MOryT OBITH
npeacTaBAeHbl TOKYMEHTbI (IPH HATMYUH ), TOATBEPXKAAIOIIME J(OBOb! 3asABUTEI, oo
MX KOITWH.



5.4. ToctynuBiias xanoda MoANeKUT PETUCTPALlMU B CPOK HE M037Hee pabouero
IHs, CIECIYIOLLEro 3a JHEM MOCTYIINIEHHNS.

5.5. XanobGa, nocTynuBLuas B OpraH, MNPeAOCTABASIOLIAA MYHHLUNAIbHYIO
YCJIYTY, MHOTO(YHKIMOHAIBHBIA UEHTP, YYPEAUTENO MHOTO(YHKIIHOHAIEHOTO LIEHTPA,
B OpraHM3alliu, [IpeycMOoTpeHHble YacThio 1.1 craten 16 @enepansHoro 3akona Ne 210-
@3, nubo BbllIECTOSUIMK OpraH (IpyU ero HaJM4YUW), MNOJUIEKHUT PACCMOTPEHUIO B
TEUEHHe TATHAALATH pabouux JHEel co JHS ee perucTpaluu, a B cliydae 00xanoBaHUs
0TKa3a opraHa, IpeJOCTaBRJIfIONIero MyHUIUNATBHYIO YCIYTY, MHOTO(QYHKLMOHAJIBHOTO
LEHTpa, OpTaHU3alWi, TpeaycMOTpeHHBIX dyacThio 1.1 crateu 16 PenepanbHoro 3akoHa
Ne 210-®@3, B mpueme AOKYMEHTOB Yy 3asgBUTeNIsl MO0 B WUCIIPABIECHUHW [OMYILIEHHBIX
OTeYaToK W OmnbOK WK B ciydae oOKalloBaHUs HapylUEHMsl YCTAHOBIEHHOIO CpOKa
TAKKX UCMPABIEHUH - B TeUEHHUE MATH pabo4yuX [HEH CO [IHS €€ PErucTpalyu.

5.6. TTo pe3ynsTaTaM pacCMOTPEHUS Kaao0bl NPUHUMAETCs OJHO U3 CeIYHIHX
pELICHUM:

1) sanoba yIoBIeTBOPSIETCs, B TOM HHCIE B (POPME OTMEHEI IPUHATOTO PeLUeHNS,
WCIIpaBleHHs JAOMYILIEHHBIX OINMEHaTOK W OMMOOK B BbIJAHHBIX B pe3ynbTare
NPeAOCTABIEHHS MyHULIMITATBHOM yCIyry JOKYMEHTaX, BO3BpaTa 3asiBUTENO JEHEXHbIX
CpEJCTB, B3UMAHKWE KOTOPLIX HE NPeAyCMOTPEHO HOPMATHBHBLIMU MPABOBBIMK aKTamu
Poccuiickoii ®enepannu, HOpMATUBHBIME IIPaBOBBIMY akTaMu Pecrybnuku TatapcTat,
MYHHMLMNAJIBHbIMY [IPABOBBIMH aKTaMUu,

2) B YJOBJIETBOPEHUH JKal0Obl OTKa3bIBAETCS.

He nosgsee nHs, clefyroliero 3a JIHEM NPUHATHS pELUIeHUs, YKa3aHHOro B
HACTOANIEM IIyHKTE, 3asBUTENIO B IMHCbMEHHOH (hOopMe H MO KeMaHHIO 3afBUTE/L B
3MEKTPOHHOM (opMme HamnpasiseTcs MOTHBHPOBAHHBIH OTBET O pe3ynpTarTax
paccMOTpPEHMS a0kl

5.7. B cnyyae mpu3HAHWS )Xano0bl TMOAJEXKalleH YyNOBIETBOPDEHHIO B OTBETE
3aMBHTEIIO O Pe3ylbTaTaX PACCMOTPEHHS JKaloOkl naeTcs WHGOpMALHs O JeHCTBHUSAX,
OCYIUECTBISEMbIX  OpPraHoM,  NPEJOCTABISAIOIUMM  MYHUIHUNATBbHYHO  YCIyry,
MHOrO(YHKLHOHAIEHEIM LIeHTPOM 160 OpraHu3amiel, npeycMoTpeHHo! YacTpio 1.1
craten 16 Menepanproro 3akona Ne 210-D3, B ensx He3aMEAJIUTENBHOIO yCTPAHEHHA
BBLISIBJIEHHEIX HAPYIIEHUH [PH OKa3aHWW MyHMLUTIATBHON YCIIYTH, a TAK)Ke MPUHOCATCA
M3BMHEHUS 33 JOCTABICHHBIEe HEYN0OCTBA U yKa3bIBaeTCsl HH(POPMAIUS O HalbHeHmuX
NeHCTBUSIX, KOTOpble HEOOXOAMMO COBEPLIMTH 3aABUTENI0 B ILEIAX [1OJYHCHHUA
MYHHUIUAIAILHOW YCIIyTH.

5.8. B cnyuae mpu3HaHHA Kaj100bl He MOJIekKalleH YAOBIETBOPEHNIO B OTBETE
3aBUTENI0 O Pe3ybTarTax pacCMOTpPEeHHs Kanodbl [AalOTCs apryMEHTHPOBAHHBIC
pa3bsCHeHKs O MPUYMHAX MPUHATOTO PEILSHHS, & TAKKe uHpopMauus o IOpsAKe
o0anoBaHus MPUHATOrO PEILIEHUSI.

5.9. B cinyyae yCTaHOBIEHHS B XOJ€ WITK 110 pe3ybTaTaM pacCMOTPCHHUA Kano0bI
MPU3HAKOB cOCTaBa aJMHHHMCTPATMBHOIO IIPaBOHAPYIIEHWs WM  [PECTyTLICHHA
JOMKHOCTHOE JMLO, PA0OTHHUK, HaleIEHHbIE IIOJTHOMOYHSIMHU MO PaCCMOTPEHHIO xanob,
He3aMeUIMTEIbHO HAIPABJISIOT UMEIOIIHeCs MaTEPHANbl B OPralbl MPOKYypaTyphl.



[Tpunoxenune No 1

K AIMHUHUCTPATUBHOMY
pernaMeHTy MpeloCTaBIeHNS
MYHHUITUIIAIBHON YCIIYTH TI0 Bbl1aue
CIPaBKHU (BLIMUCKH)

®opma

(bnank oprana, npeAOCTARIIOMETO MYHU LUNAILHYIO YCIYTY)

CIIPABKA

Caeslenns 06 2IeKTPOHHOH 10MTHACH

Homxuoctnoe auuo (OHO)

(NOANUCH YNOTHOMOUYEHHOTO L0/IKHOCTHORO JIMLA
oprana)



[Ipunoxenue Ne 2

K AIIMHHHCTPATUBHOMY
pernamMeHTy NpeaocTaBIens
MYHULUNAIBHOH! YCIIyTH M0 Bblaye
CIPaBKH (BBITTMCKH)

®opma

(bnank oprana, peJOCTaRIMFOLIET0 MYHUIUNIATLEHYIO YCIVTY)

Komy:

KonTakTHbIE JaHHEBIC:

[IpencraBuTeb:

KoHTaxkTHbIE JaHHBIE MpEACTABHUTECIIA:

PEIIIEHHE
00 0oTKa3e B PeAOCTaBIeHUH MyHULMIIAIbHON YCITyTH
T10 BblJla4ue ClpaBKH (BBITTACKH)
oT Ne

Paccmorper Baie 3asBieHue OT Ne u
npuJiaraemele K HeMY TOKYMEHTHI, YTIOJHOMOYEHHBIM OpraHoM
MPUHATO peleHue 00 0TKa3e B BblAa4e
CripaBKu (BBIMHWCKHW) MO CIEAYIOLIEMY OCHOBAHMIO:

JlonogHuTeNbHAs HHOOPMALIUS:

CaeJleHHs 00 2/IeKTPOHHON MOAIMCH

JomxrocTHoe nuuo (PHO)

(MOANMCE YIIOMHOMOUYEHHOTO A0IKHOCTHOTO 11l
opraHa)



[Npunoxenue No 3
K AIMUHUCTPATHBHOMY
pernamMeHTy MpenocTaBIeH s
MYHHLIMIANBHOH yCTYTH 10 BhIjaue
CTIPaBKH (BBITHCKH)

®opma

(bnauk opraxa, TpeAoCTaBRIAFOMIEr0 MYHHLIMIAILHYIO YCIYTY)

Komy:

KounTakTHble nanHbIe:

[IpencraBurenn:

KouTaxkTHBIE JaHHBIE NnpeacraBuTelIA:

PEIIEHHUE
00 oTKaze B MpueMe JOKYMEHTOB, HEOOXOAUMBIX [JIs PEJOCTaBICHMS
MYHULIMIIAILHON yCIIyTH TI0 Bblade CrpaBKyu (BBIITMCKH)
oT Ne

Paccmorpes Bame 3asBnenue or Ne u
npuiaraeMblie K HEMY JIOKYMEHTHI, YOJIHOMOYEHHbIM OpraHoM
MPUHATO pEeLIeHHe 00 OTKa3e B preme
JIOKYMEHTOB, HEOOXOAUMBIX 15 MPEIOCTABIEHHs] MyHHLIMNAJBHON YCIYTH MO BblAa4e

CIIpaBKH (BBIMMCKH) 110 CIENYIOLKUM OCHOBAHHAM

1.
9

PazbsicHeHME NIPUYUH OTKa3a:

JononaurtenbHas MHGOpMaLKs:

Bel BIIpaBe MOBTOPHO OOPATHTLCSI B YMOJHOMOYEHHBIH OpraH ¢ 3adBICHHEM O
MPEeOCTaBIEHUH YCITYTH TIOCe YCTPaHEH ! yKa3aHHbBIX HAPYIUCHUH.

JlaHHEIH OTKa3 MOXeT ObiTh 00anoBaH B A0CY[eOHOM IIOPSIKE MNyTEM
HaMpaBNEHUs JKATO0BI B YOJHOMOUEHHBIH OpPraH, a TaKxke B CyJe0HOM MOpsjIKe.

CeeneHus 00 /1€KTPOHHOMN TOAIHCH

JomxnocTtroe mano (GUO)

(moanucs YNOMHOMOUYEHHOTO J0JIZKHOCTHOTO KA
opraua)



[Mpunoxxenue Ne 4

K AIMUHUCTPATUBHOMY
PEernaMeHTy NpeJoCTaBIeHMs
MYHULMNATBHOM YCIVTH M0 Bblaaue
CIIPaBKH (BBIITUCKU )

®opma

B

(HanmMeHOBaHHE opraHa MECTHOTO CaMO}’I’IDaBJ’IBHHﬂ)

oT

(thamunus, UM, OTYECTBO, NACMOPTHBIE JAHHLIE, PETHCTPALLIID
MO MECTY JKHTEALCTBA, AAPEC AMEKTPOHHOIH nouTel, Tenedon)

3AABJIEHUE
0 BbIJIa4ye CIPaBKH (BbIMUCKH)

ITpoury Bac BeIIaTh crpaBKy (BBIITUCKY)

(yKkazaTh BUA CMPaBKH)

K 3asBrneHuro npunararoTcs:

PesynbTat npeaocTaBieHus My HALIMNAIBHON YCIIyTH, NPOLlY NPEAOCTaBHTh:

|:| B AuuHbli kabuuer [loprana rocygapcTBEHHBIX U MYyHULMIAIBHBIX YCIIYT
PecnyOnuku Tatapcras;

|_—_| B MHOrO(Q)YHKUMOHATBHOM LEHTPE MPEJOCTABICHHUS IOCYIapCTBEHHBIX H
MyHHULMNAIBHBIX yeuyr Pecriy6nuku Taraperah;

]:l B Opzane.

(nara) (MOANHCH) (®.1.0.)



IIpunoxenue Ne 5

K AIMUHUCTPATHBHOMY
periiaMeHTy TIpe0CcTaBIeHH
MYHHULMNAIbHON YCIIYyTH 110 BblJa4e
CTIpaBKH (BBIMTMCKH)

PykoBoauTelo
HcnonHuTeIsHOrO0 KOMHTETA

oT:

3ASBJIEHUE
00 HWCTpaBIeHUH TeXHUYECKOH ouIubKH

Coobuaro 06 omubxe, HOMYILIEHHON TPH OKa3aHHK MYHHIHUIIAILHOH YCIYTH I10
BBIJ1a4€ CIIPABKH (BBIILUCKH).

3amnucaHo:

[IpaBUNbHBIE CBE/IEHHS: _

[lpowmly HCOpaBUTH NOMyLIEHHYIO TEXHWYECKYI0 owmmubKy M BHECTH
COOTBETCTBYIOLME H3MEHEHHUS B IOKYMEHT, SIBJISIFOLMACS Pe3yIbTaTOM MyHULUTANnbHOH
YCITYTH.

[punararo ciexyrolue J0KyMEeHTbL:

1.

2

B crnydae TpUHATHS peleHHs 00 OTK/IOHEHWH 3asiBIeHUS 00 HCnpaBneHUH
TEXHUYECKOU OMMOKH MPOILy HanpaBUTh TAKOE PELICHHE:

10CPENCTBOM OTIpaBIEHNUS JICKTPOHHOrO JOKYMEHTa Ha alpec E-mail:

B BHJE 3aBEPEHHON KOMUY Ha OyMaKHOM HOCHTENE NO4YTOBBIM OTHPABICHUEM MO
ajzipecy:

HacTosIMM NOATBEPIKIAD: CBEICHHS, BKIIOUEHHbIE B 3asBIICHHE, OTHOCIIINEC K
MOEH JWYHOCTH M TIPEACTABISEMOMY MHOKO JiMLYy, @ Takke BHECEHHBIC MHOIO HIKE,
NOCTOBEpHEL  JIOKyMeHTEI  (KOTHMM  JOKYMEHTOB), ~IPWIOXKEHHBIC K  3AIBJICHUIO,
COOTBETCTBYIOT ~ TpeOOBaHMSIM, YCTAHOBIEHHBIM  3aKOHOJATENLCTBOM Poccuiickoii
Denepalluy, HA MOMEHT MpPEACTABIEHUS 3asiBIEHUS STH JIOKYMCHTLI JNEHWCTBUTENbHBI U
copepiKaT IOCTOBEPHBIE CBE/IEHHS.

(nara) (noinucs) (©.1.0.)



